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DEPARTMENT  OF 
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Office  of  the  Secretary 
[  49  CFR  Part  10  ] 

[OST  Docket  No.  39;  Notice  76-7  J 

MAINTENANCE  OF  AND  ACCESS  TO 
RECORDS  PERTAINING  TO  INDIVIDUALS 

Proposed  Revisions,  Corrections  and 
Modifications 

Notice  is  hereby  given  that  the  Depart¬ 
ment  of  Transportation  proposes  to 
amend  Part  10  entitled  “Maintenance 
and  Access  to  Records,  Pertaining  to  In¬ 
dividuals”  and  issue  Appendixes  B,  C,  D, 
E,  P,  G,  H,  and  I  of  Part  10  of  Title  49, 
Code  of  Federal  Regulations,  to  update 
and  complete  the  Department  of  Trans¬ 
portation’s  final  rules  implementing  the 
Privacy  Act  of  1974.  These  revisions,  cor¬ 
rections  and  modifications  do  not  change 
the  general  character  or  purpose  of  any 
previously  described  system  of  records. 
The  proposed  modifications  are  designed, 
rather,  to  reflect  the  experience  gained 
by  the  Department  and  the  public  during 
the  initial  period  of  implementation  of 
these  rules.  The  Appendixes,  as  to  each 
administration,  describe  with  particu¬ 
larity  the  procedures  to  be  followed  in 
obtaining  copies  of  correcting  records. 
Specifically,  Appendixes  B  through  I: 

(1)  Describe  the  places  and  times  at 
which  records  will  be  available  for  in¬ 
spection  and  copying; 

(2)  Indicate  the  systems  of  records 
located  at  each  facility ; 

(3)  Identify  the  officials  having  au¬ 
thority  to  deny  requests  for  disclosure 
of  records  under  this  part. 

(4)  Describe  the  procedures  to  be  fol¬ 
lowed  in  requesting  correction  of  a  rec¬ 
ord  in  accordance  with  $  10.41  of  this 
part. 

(5)  List  additional  personal  identifi¬ 
cation  requirements  in  accordance  with 
§  10.35  of  this  part 

Interested  persons  are  invited  to  sub¬ 
mit  written  data,  views,  or  comments. 
Communications  should  Identify  the 
Docket  number  and  be  submitted  to  the 
Docket  Clerk,  Office  of  the  General  Coun¬ 
sel,  Department  of  Transportation, 
Washington,  D.C.  20590.  Comments  re¬ 
ceived  on  or  before  June  1,  1976,  will  be 
considered  in  preparation  of  the  final 
rules.  Copies  of  all  written  comments 
received  will  be  available  for  inspection 
and  copying,  and  responsive  comment.  In 
the  Office  of  the  Assistant  General  Coun¬ 
sel  for  Operations  and  Legal  Counsel, 
Room  10100,  400  Seventh  Street  SW., 
Washington,  D.C.,  between  9:00  a.m.  and 
5:30  pm,  Monday  through  Friday  ex¬ 
cept  Federal  holidays. 

(Sec.  8  of  the  Privacy  Act  of  1974  (6  U.8.C. 
662a)  and  6  DjS.C.  663) 

Issued  in  Washington,  DC.,  on  April 
27, 1976. 

John  Hart  Ely, 
Acting  Secretary 
of  Transportation. 


The  following  are  the  proposed 
changes  to  Part  10 : 

§  10.1  [Amended] 

1.  In  1 10.1(b)  Change  “Appendices  A 
through  H”  to  read  “Appendices  B 
through  J”. 

2.  In  $  10.1(d)  Change  “Appendix  I*  to 
read  “Appendix  A”. 

3.  Add  a  new  section  as  follows.: 

§  10.12  Privacy  Act  Officer. 

(a)  To  assist  him  in  the  oversight  of 
the  implementation,  continuing  admin¬ 
istration  and  in  evaluating  the  effective¬ 
ness  of  compliance  with  the  Act,  the 
Assistant  Secretary  for  Administration 
will  appoint  a  principal  coordinating 
official  with  the  title  Privacy  Act  Officer, 
and  one  Assistant  Privacy  Act  Officer 
from  his  staff.  (Until  further  notice,  the 
Director  of  Management  Systems  is 
designated  the  Privacy  Act  Officer/  He 
will  designate  an  appropriate  member  of 
his  staff  as  his  Assistant.) 

(b)  Inquiries  concerning  Privacy  Act 
matters,  or  requests  for  assistance,  may 
be  addressed  to  the  Privacy  Act  Officer 
(TAD-20),  Department  of  Transporta¬ 
tion,  400  Seventh  Street  SW.,  Washing¬ 
ton,  D.C.  20590. 

(c)  Heads  of  operating  Administra¬ 
tions  may  designate  Privacy  Act  Officers 
to  act  as  central  coordinators  within 
their  Administrations  to  assist  them  in 
administering  the  Act. 

§  10.31  Requests  for  records. 

•  •  *  •  •  • 

4.  In  §  10.31(b)  Add  two  sentences  as 
follows: 

(b)  *  •  •  If  assistance  is  required  to 
determine  the  system  of  records  iden¬ 
tification  number  assigned  in  the  sys¬ 
tems  notices,  such  assistance  may  be  ob¬ 
tained  from  the  appropriate  Privacy  Act 
Officer  or  his  Assistant.  Refer  to  §  10.12 
for  procedures  for  requesting  assistance. 

5.  Add  a  new  section  as  follows: 

§  10.32  Acknowledgement  and  access. 

(a)  Requests  by  an  Individual  to  deter¬ 
mine  whether  he  is  the  subject  of  a 
record  in  a  system  of  records,  or  request¬ 
ing  access  to  his  record  in  a  system  of 
records,  should  be  acknowledged  within 
10  working  days,  where  the  request  is  by 
mail.  For  requests  in  person,  an  im¬ 
mediate  response  will  be  given,  either 
granting  access  or  informing  such  indi¬ 
vidual  when  notification  or  access  may 
be  expected. 

(b)  If  the  response  granting  access  or 
copies  of  the  record  is  made  within  10 
working  days,  separate  acknowledgement 
is  not  required. 

(c)  Although  requests  for  access  to  a 
record  will  normally  be  in  writing,  e.g. 
by  filing  a  written  form  or  letter,  it  is 
the  option  of  the  individual  to  mall  or 
present  the  request  form  in  person. 

§  10.41  [Amended] 

6.  In  §  10.41  change  the  reference  in 
the  last  sentence  from  “Appendices  A 
through  H”  to  read  “Appendices  B 
through  J  to  this  part”. 


§  10.43  •  1  Amended] 

7.  To  §  10.43  add  a  final  sentence  as 
follows: 

•  *  *  Where  an  extension  is  taken, 
the  party  taking  the  appeal  shall  be 
promptly  notified  of  such  fact. 

§  10.31  [Amended] 

8.  In  5  10.51(c)  delete  “within  sixty 
days  from  the  date  of  receipt  of  the  ini¬ 
tial  denial”;  and  add  to  the  end  of  the 
same  paragraph  •  •  •  It  is  recommended 
that  such  request  be  made  within  180 
days  of  the  date  of  the  initial  denial; 
however  exceptions  to  this  time  period 
will  be  considered  in  the  event  that  a 
longer  time  is  required  for  good  reasons. 

§  10.61  [Amended] 

9.  In  §  10.61(b)  amend  “Appendix  I” 
to  read  “Appendix  A  to  this  part”. 

§  10.63  l  Amended] 

10.  In  {  10.63(b)  amend  “Apendix  I” 
to  read  “Appendix  A”. 

§  10.81  [Amended]  . 

11.  In  5  10.81  amend  the  reference  in 
the  last  sentence  from  “section  3<i)  1”  to 
read  “5  U.S.C.  552a(i)  (1)  ”. 

§  1 0.83  [  Amended  ] 

12.  In  $  10.83  amend  the  reference  in 
the  last  sentence  from  “section  3(1)<2)*’ 
to  read  “5  U.S.C.  552a (i)  (2)  ”. 

§  10.85  [Amended] 

13.  In  §  10.85  amend  the  reference  in 
the  last  sentence  from  "section  3<J)3”  to 
read  “5  U.S.C.  552a(i)  (3)  ”. 

Appendix  A  [Redesignated] 

14.  The  former  I.  General  exemptions 
and  U.  Specific  exemptions  is  to  be  des¬ 
ignated  as  "Appendix  A  Exemptions.” 

15.  The  sub-title  I.  General  exemp¬ 
tions  is  to  be  changed  to  Part  /  General 
exemptions " 

16.  The  sub-title  n.  Specific  exemp¬ 
tions  is  to  be  changed  to  " Part  IP  Spe¬ 
cific  exemptions.  (The  text  will  not  be 
changed) 

17.  The  following  Appendices  are  pro¬ 
posed: 

Appendix  B 

OFFICE  OF  THE  SECRETARY 

1.  Introduction.  This  Appendix,  with  re¬ 
spect  to  the  Office  of  the  Secretary: 

a.  Describee  the  places  and  times  at  which 
records  wUl  be  available  for  Inspection  and 
copying; 

b.  Indicates  the  systems  of  records  main¬ 
tained  In  the  Office  of  the  Secretary; 

c.  Identifies  the.  officials  having  authority 
to  deny  requests  for  access  to  records; 

d.  Describes  the  procedures  to  be  followed 
In  requesting  correction  of  a  record;  and 

e.  Describes  Identification  requirements 
which  may  be  In  addition  to  those  deline¬ 
ated  In  paragraph  10.36  of  these  regulations. 

An  Individual  requiring  assistance,  con¬ 
cerning  this  Appendix  or  systems  maintained 
In  the  Office  of  the  Secretary,  may  contact 
the  Privacy  Act  Officer,  Office  of  the  Assist¬ 
ant  Secretary  for  Administration,  TAD-20,  at 
400  Seventh  Street  SW,  Washington,  D.C. 
20690. 

9.  Availability  for  Inspection  and  Copying. 
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a.  Records  In  systems  maintained  In  the 
Office  of  the  Secretary  (O0T)  are  available  at' 
400  Seventh  Street  SW,  Washington,  D.C, 
except  as  follows : 

(1)  Records  are  maintained  at  2100  Seo- 
ond  Street  SW.,  Washington,  D.O.,  for  the 
following  systems: 

(a)  D0T/08T  Oil  Discrimination  Com¬ 
plaint  Investigative  Files; 

(b)  DOT/OST  042  Technical  Pipeline 
Safety  Complaint  File; 

(c)  DOT/OST  051  Applications  for  Em¬ 
ployment  with  Office  of  Pipeline  Safety 
Operations; 

(d)  DOT/OST  052  Inform*  Uonal  Work 
Folders  on  Employees  of  the  Office  of  Pipeline 
Safety  Operations;  and 

(•)  DOT/OST  063  Personnel  Data  Con¬ 
venience  File,  Office  of  Hazardous  Materials 
Operations. 

(2)  DOT/OST  013  Employee  Management 
Flies:  Records  for  the  employees  at  each 
location  are  located  as  delineated  in  the  sys¬ 
tem  notice. 

(8)  DOT/OST  015  Funds  Management 
Records:  Central  records  are  maintained  at 
400  Seventh  Street  SW,  Washington,  D.C. 
Records  for  the  applicable  region  are  main¬ 
tained  In  the  office  of  each  of  the  eleven 
Regional  Emergency  Transportation  Coordi¬ 
nators,  as  delineated  In  the  system  notice. 

(4)  DOT/OST  022  National  Defense  Ex¬ 
ecutive  Reserve  File  ^Complete  records  are 
maintained  at  400  Seventh  Street  SW.,  Wash¬ 
ington,  D.C.  Applicable  records  are  main¬ 
tained  In  a  wide  variety  of  field  offices  as 
delineated  In  the  systerfi  notice. 

(6)  DOT/OST  027  Personnel  Data  Con¬ 
venience  Flies:  Records  applicable  to  the 
Office  of  Transportation  Security  of  the  Of¬ 
fice  of  the  Assistant  Secretary  for  Environ¬ 
ment,  Safety  and  Consumer  Affairs  are  main¬ 
tained  at  800  Independence  Avenue  SW., 
Washington,  D.C.  All  other  records  in  the 
system  are  located  at  400  Seventh  Street  SW, 
Washington,  D.C. 

(6)  DOT/OST  028  Personnel  Convenience 
Files:  Employee  records  applicable  to  the 
Complaints  Division  of  the  Office  of  Civil 
Rights  of  the  Office  of  the  Secretary  are 
located  at  2100  Second  Street  SW,  Washing¬ 
ton,  D.C.  All  other  records  are  located  at  400 
Seventh  Street  SW,  Washington,  D.C. 

(7)  DOT/OST  043  Telephone  Directory  and 
Locator  System:  Records  are  stored  on  mag¬ 
netic  tape  at  13  Massachusetts  Avenue  NW, 
Washington,  D.C.  However,  access  Is  con¬ 
trolled  by  the  System  Manager:  Chief,  Ac¬ 
counting  Operations  Center,  Room  2228,  400 
Seventh  Street  SW,  Washington.  D.C. 

(8)  DOT/OST  048  Transportation  Re¬ 
search  Activities  Information  System:  Rec¬ 
ords  are  stored  on  magnetic  tape  at  the 
Transportation  Systems  Center,  Cambridge, 
Massachusetts.  Individuals  desiring  access 
to  their  own  personal  data  should  contact 
the  System  Manager:  RAD  Information  Of¬ 
ficer,  TST-25.1,  Department  of  Transporta¬ 
tion,  400  Seventh  Street  SW,  Washington, 
D.C. 

(9)  DOT/OST  049  Transportation  Re¬ 
search  Information  System:  Records  are 
maintained  on  magnetic  tape  at  the  Battelle 
Laboratories,  Columbus,  Ohio.  Individuals 
desiring  access  to  their  own  personal  data 
should  contact  the  System  Manager:  R&D 
Information  Officer,  TST-25.1,  Department  of 
Transportation,  400  Seventh  Street  SW, 
Washington,  D.C. 

(10)  DOT/OST  050  Executive  Team  Cadre 
Listings:  Records  are  maintained  at  400 
Seventh  Street  8W,  Washington,  D.C,  and 
at  the  offices  of  the  Regional  Emergency 
Transportation  Coordinators,  as  delineated 
In  the  system  notice. 

(11)  Records  are  maintained  at  the  Trans¬ 
portation  Systems  Center,  Kendall  Square, 
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Cambridge,  Massachusetts,  for  the  following 
systems: 

(a)  DOT/TSC  700  Automated  Manage¬ 
ment  Information  Systems; 

(b)  DOT/TSC  701  Employee  Travel  Rec¬ 
ords; 

(c)  DOT/TSC  702  Legal  Counsel  Informa¬ 
tion  Files; 

(d)  DOT/TSC  703  Occupational  Safety 
and  Health  Reporting  System; 

(e)  DOT/TSC  704  Stand-by  Personnel  In¬ 
formation; 

(f)  DOT/TSC  705  Automated  Personnel 
Skills  Reporting  System: 

(g)  DOT/TSC  706  Automated  Planning 
System; 

(h)  DOT/TSC  707  Automated  Manpower 
Distribution  System; 

(I)  DOT/TSC  708  Combined  Federal  Cam¬ 
paign  Information; 

(J)  DOT/TSC  709  Minority  Information 
Files; 

(k)  DOT/TSC  710  Personnel  Management 
Convenience  Flies; 

(l)  DOT/TSC  711  Blood  Donor  Informa¬ 
tion  File; 

(m)  DOT/TSC  712  Automated  Payroll/ 
Personnal/Communications/Securlty  Sys¬ 
tem; 

(n)  DOT/TSC  713  Employee  Payroll-Man¬ 
power  Distribution  System; 

(o)  DOT/TSC  714  Health  Unit  Employee 
Medical  Records; 

(p)  DOT/TSC  715  Bi-Weekly  Personnel 
Status  Report. 

b.  Records  are  available  for  Inspection  and 
copying  at  the  applicable  locations  delineated 
above  between  the  hours  of  9  AM.  and  5:30 
P.M,  except  on  Saturdays,  Sundays,  and  holi¬ 
days.  Access  to  certain  records  may  be  re¬ 
stricted  in  accordance  with  exemptions  ap¬ 
plied  and  noticed  In  accordance  with  sections 
3  ())  and  (k)  of  the  Privacy  Act  of  1974.  In¬ 
dividuals  desiring  access  to  their  own  records 
should  follow  the  Instructions  contained  In 
the  system  notice  published  for  each  system 
of  records.  Requests  for  access  shall  be  sub¬ 
mitted  to  the  System  Manager  having  re¬ 
sponsibility  for  the  system  In  which  the 
records  are  maintained,  unless  the  system 
notice  describing  the  system  prescribes  or 
permits  submission  to  some  other  official  or 
officials. 

3.  Systems  of  Records.  A  compilation  of  no¬ 
tices  describing  the  systems  of  records  main¬ 
tained  In  the  Department  of  Transportation 
is  published  annually  In  the  Federal  Reg¬ 
ister.  The  notices  describing  the  systems 
maintained  In  the  Office  of  the  Secretary  are 
published  in  a  block  within  the  overall  com¬ 
pilation  and  each  is  Identified  by  a  three- 
digit  number  preceded  by  the  acronym,  OST; 
e  g,  OST  013  (except  those  maintained  at  the 
Transportation  Systems  Center  which  uses 
the  acronym,  TSC;  e.g,  TSC  701).  The  basic 
compilation  of  system  notices,  for  systems 
subject  to  the  Privacy  Act  of  1974,  which 
are  maintained  In  the  Office  of  the  Secretary, 
was  published  In  the  Federal  Register  of  Au¬ 
gust  27.  1975,  on  pages  38868-38886.  An  ad¬ 
dendum  to  the  compilation  was  published  in 
the  Federal  Register  of  September  24,  1975, 
pages  44105-44109.  The  final  notice  adopting 
the  aforementioned  compilation  was  pub¬ 
lished  In  the  Federal  Register  of  Novem¬ 
ber  19,  1975  on  pages  53966-53991. 

4.  Access  to  Records.  Requests  for  access 
to  records  shall  be  processed  in  accordance 
with  the  rules  provided  In  section  10.33  of 
these  regulations. 

a.  A  request  from  an  Individual  for  access 
to  a  record  pertaining  to  such  Individual 
shall  be  granted  promptly  unless: 

(1)  The  record  was  compiled  In  reasonable 
anticipation  of  a  civil  action  or  proceeding; 
or 

(2)  The  system  of  records  Is  one  which  has 
been  exempted  from  the  notification  and 
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access  provisions  of  the  Privacy  Act  by  rule- 
making;  or 

(3)  The  record  Is  not  part  of  a  system  of 
records  required  to  be  noticed  In  accordance 
with  the  provisions  of  the  Privacy  Act  and 
1s  not  otherwise  required  to  be  made  avall- 
ableby  a  law  or  regulation;  or 

(4)  The  System  Manager  or  other  cognizant 
official  determines  that  the  particular  cir¬ 
cumstances  Justify  denial  at  access;  or 

(5)  The  Information  requested  Is  contained 
In  and  is  Inseparable  from  another  Individ¬ 
ual’s  record. 

b.  When  Information  sought  from  a  sys¬ 
tem  of  records  In  the  Office  of  the  Secretary 
Includes  information  that  has  been  furnished 
by  an  operating  element  of  the  Department 
or  by  another  agency,  as  the  case  may  be, 
the  Systems  Manager  or  other  cognizant 
official  shall  consult  the  operating  element 
or  the  other  agency,  as  the  case  may  be, 
before  granting  access.  If  referral  of  the  re¬ 
quest  to  the  operating  element  or  the  other 
agency,  as  the  case  may  be.  will  provide  a 
more  expeditious  decision  with  resulting 
probable  access,  the  request  may  be  referred 
to  the  operating  element  or  the  other  agency, 
as  the  case  may  be,  but  the  requester  shall 
be  notified  of  the  referral. 

c.  When  a  Systems  Manager  or  other 
cognizant  official  In  the  Office  of  the  Sec¬ 
retary  determines  that  a  request  for  access 
should  be  denied,  the  request  and  the  rea¬ 
son  (s)  for  the  determination  shall  be  re¬ 
ferred  to  the  Assistant  Secretary  for  Ad¬ 
ministration  for  decision.  In  the  event  of  a 
decision  to  deny  access,  the  Office  of  the 
Assistant  Secretary  for  Administration  will 
notify  the  requester  In  writing  In  accordance 
with  section  10.51  of  these  regulations. 

5.  Requests  to  Correct  or  Alter  Records.  An 
Individual  may  request  that  a  record  per¬ 
taining  taj  such  Individual  be  amended  to 
correct  any  portion  thereof  which  such  In¬ 
dividual  believes  is  not  accurate,  relevant, 
timely,  or  complete. 

a.  A  request  to  amend  a  record  must: 

(1)  Be  In  writing  and  signed  by  the  indi¬ 
vidual  to  whom  the  record  pertains; 

(2)  Be  clearly  marked  “Request  for 
Amendment  of  Record": 

(3)  Contain  a  statement  that  the  request 
Is  being  made  under  the  provisions  of  the 
Privacy  Act  of  1974; 

(4)  Contain  the  name  and  address  erf  the 
Individual  making  the  request; 

(5)  Specify  the  name  and  location  of  the 
systems  of  records,  as  set  forth  In  the  system 
notice.  In  which  the  record  is  maintained; 

(6)  Specify  the  title  and  business  address 

of  the  official  designated  In  the  "Contesting 
Record  Procedures"  paragraph  of  the  ap¬ 
plicable  system  notice;  » 

(7)  Specify  the  particular  record  In  the 
system  which  the  Individual  la  seeking  to 
amend;  , 

(8)  Clearly  state  the  specific  changes  which 
the  Individual  wishes  to  make  In  the  reoord 
and  a  concise  explanation  of  the  reason  for 
the  changes.  If  the  Individual  wishes  to  cor¬ 
rect  or  add  any  Information,  the  request 
shall  contain  specific  language  making  the 
desired  correction  or  addition;  and 

(9)  Be  addressed  to  or  delivered  In  person 
to  the  office  of  the  official  designated  In  the 
“Contesting  Records  Procedures"  paragraph 
of  the  applicable  system  notice.  A  request 
delivered  to  an  office  in  person  must  he 
delivered  during  the  regular  office  hours  of 
that  office. 

6.  Personal  Identification  Requirements. 
Generally,  the  Identification  rules  In  para¬ 
graph  10.35  of  these  regulations  apply  to 
systems  maintained  In  the  Office  of  the  Sec¬ 
retary.  In  addition,  specific  requirements  for 
some  systems  are  delineated  below: 

a.  The  notorized  signature  of  the  requester 
Is  required  for  requests  by  mall  for  notlfice- 
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tlon  and  access  to  records  In  the  following 
systems: 

(1)  OST  001  General  Employee  Records 

System; 

(3)  OST  017  General  Personnel  Manage¬ 
ment  Files;  and 

(3)  OST  060  Personal  Management  Con¬ 
venience  Files. 

(Non:  An  Individual's  social  security 
number  Is  an  optional  means  of  Identifica¬ 
tion,  which  may  be  supplied  In  lieu  of  no¬ 
tarization.  Social  security  numbers  are  used 
on  these  records  as  authorised  under  the 
provisions  of  Executive  Order  0397,  dated 
November  22,  1943.) 

b.  The  notarized  signature  of  the  requester 
is  required  for  requests  by  mall  for  notifica¬ 
tion  and  access  to  records  In  the  following 

systems: 

(1)  OST  006  Confidential  Statement  of  Em¬ 
ployment  and  Financial  Interests;  and 

(2)  OST  037  Records  of  Confirmation  Pro¬ 
ceeding  Requirements. 

c.  The  number  of  the  Federal  Emergency 
Assignee  Identification  Card  (8F  188)  Is¬ 
sued  to  the  requester  Is  required  for  re¬ 
quests  by  mall  for  notification  and  access 
to  records  In  the  following  systems: 

(1)  OST  022  National  Defense  Executive 
Reserve  File; 

(2)  OST  036  Planning  Officials  for  Emer¬ 
gency  Functions;  and 

(3)  OST  050  Executive  Team  Cadre  List¬ 
ings. 

d.  The  name  of  the  applicable  advisory 
committee  Is  required  for  notification  and 
aooess  to  records  In  the  following  system: 
OST  008  Departmental  Advisory  Committee 
Files. 

Appendix  C 

UNITED  STATES  COAST  GUARD 

1.  Introduction.  This  Appendix  supple¬ 
ments  the  procedures  set  forth  for  the  De¬ 
partment  of  Transportation  in  Bubparts  A 
through  I  of  49  GFR  Part  10. 

2.  Availability  for  Inspection  and  Copying. 

a.  Individuals  who  wish  the  Coast  Guard 

to  screen  Its  systems  of  records  covered  by 
this  part  to  determine  whether  a  system 
contains  Information  about  them,  or  who 
wish  to  gain  access  to  records  which  oontaln 
Information  about  them,  should  address 
written  requests  either  to  the  appropriate 
system  manager  as  listed  In  the  annual  de¬ 
scription  of  Coast  Guard  record  systems  ap¬ 
pearing  In  the  Federal  Register  or  to:  Com¬ 
mandant  (G-CMA),  UJB.  Coast  Guard 
Headquarters,  400  Seventh  Street  8W, 
Washington,  D.C.  20590.  Requests  may  also 
be  delivered  In  person  to  the  above  address 
between  7:30  AM.  and  4  PM.  (Monday 
through  Friday,  excluding  holidays) .  Re¬ 
quests  for  notification  of  the  existence  of,  or 
access  to,  a  record  must  specifically  Identify 
the  system  of  records  Involved. 

b.  The  Coast  Guard  will  acknowledge  re¬ 
quests  for  notification  of  the  existence  of  a 
record  within  ten  working  days  (excluding 
Saturdays,  Sundays  and  holidays)  after 
receipt  of  a  completed  request.  The  Coast 
Guard  will  make  every  effort  within  30  days 
of  the  receipt  of  a  request  for  access  to  a 
record  to: 

(1)  make  the  record  available: 

(2)  notify  the  requester  of  the  need  for 
additional  Information;  or 

(3)  notify  the  requester  of  any  denial, 
either  In  whole  or  In  part,  of  access  to  a  rec¬ 
ord.  Para.  3  of  this  Appendix  sets  forth  the 
addresses  of  Coast  Guard  district  offices  and 
headquarters  units  where  records  In  decen¬ 
tralized  systems  may  be  located. 

3.  Systems  of  Records..  The  annual  notice 
of  systems  of  records  required  by  6  U.8.C. 
552a (e)  (4)  with  respect  to  records  main¬ 
tained  by  the  Coast  Guard  Is  set  forth  In  the 


Federal  Register.  Assistance  may  be  re¬ 
quested  In  exercising  his  rights  by  aa  In¬ 
dividual  addressing  the  Privacy  Act  Coordi¬ 
nator  at  one  of  the  following  DA  Coast 
Guard  offices  nearest  his  residence: 

a.  Commander,  1st  Coast  Guard  District, 
150  Causeway  Street,  Boston,  MA  03114. 

b.  Commander,  2nd  Coast  Guard  District, 
Federal  Building,  1620  Market  Street,  St. 
Louis,  MO  03103. 

e.  Commander,  3rd  Coast  Guard  District, 
Governors  island.  New  York,  NY  10004. 

d.  Commander,  6th  Coast  Guard  District, 
Federal  Building,  431  Crawford  Street,  Ports¬ 
mouth,  VA  23706. 

e.  Commander,  7th  Coast  Guard  District, 
Federal  Building,  61  S.W.  1st  Avenue,  Miami, 
FL  33180. 

f.  Commander,  8th  Coast  Guard  District, 
Customhouse,  New  Orleans,  LA  70180. 

g.  Commander,  9th  Coast  Guard  District, 
1240  East  9th  Street,  Cleveland,  OH  44199. 

b.  Commander,  11th  Coast  Guard  District, 
Heartwell  Building,  19  Pine  Avenue,  Long 
Beach.  CA  90802. 

I.  Commander,  12th  Coast  Guard  District, 
630  Sansome  Street,  San  Francisco,  OA  94126. 

J.  Commander,  13th  Coast  Guard  District, 
Federal  Building,  916  Second  Avenue,  Seattle, 
WA  98174. 

k.  Commander,  14th  Coast  Guard  District, 
P.O.  Box  48,  PPO  San  Francisco  96610. 

l.  Commander,  17th  Coast  Guard  District, 
FPO  Seattle  98771. 

m.  Superintendent,  UJB.  Coast  Guard 
Academy.  New  London,  CT  06320. 

n.  Commanding  Officer,  UJB.  Coast  Guard 
Yard,  Curtis  Bay,  Baltimore,  MT>  21226. 

o.  Commanding  Officer,  UJ3.  Coast  Guard 
Training  Center,  Govenors  Island.  New  York, 
NY  10004. 

p.  Commanding  Officer,  US.  Coast  Guard 
Training  Center.  Gape  May,  NJ  08204. 

q.  Com  an  (ling  Officer,  DA  Coast  Guard 
Training  Center,  Government  Island,  Ala¬ 
meda,  CA  94601. 

r.  Commanding  Officer,  US.  Coast  Guard 
Supply  Center,  830  3rd  Avenue,  Brooklyn,  NY 
11232. 

s.  Commanding  Officer,  US.  Coast  Guard 
Institute,  P.O.  Substation  18,  Oklahoma  City, 
OK  73169. 

t.  Commanding  Offloer,  US.  Coast  Guard 
Aircraft  Repair  A  Supply  Center,  Elizabeth 
City,  NC  27909. 

u.  Commanding  Officer,  US.  Coast  Guard 
Aviation  Training  Center,  Mobile,  AL  36608. 

▼.  Commanding  Officer,  US.  Coast  Guard 
Radio  Station  (NMH),  7228  Telegraph  Road, 
Alexandria,  VA  22310. 

w.  Commanding  Officer,  US.  Coast  Guard 
Reserve  Training  Center,  Yorktown,  VA 
23490. 

x.  Officer  In  Charge,  Record  Depot,  US. 
Coast  Ouard  Air  Station,  Elizabeth  City,  NO 
27909. 

y.  Commander,  Coast  Guard  Activities, 
Europe,  London,  Box  CO,  FPO  New  York  09610. 

z.  Commanding  Officer,  US.  Coast  Guard 
Training  Center,  Petaluma,  CA  94962. 

aa.  Commander,  US.  Coast  Guard  Air  Base, 
Elizabeth  City,  NC  27909. 

bb.  Commanding  Officer,  US.  Coast  Guard 
Electronics,  Engineering  Center,  Wildwood, 
NJ  08260. 

cc.  Commanding  Officer,  Research  A  De¬ 
velopment  Center,  Avery  Point,  Groton,  CT 
06340. 

dd.  Commanding  Officer,  US.  Coast  Guard 
Oceanographic  Unit,  Building  169E,  Navy 
Yard  Annex,  Washington,  D.C.  20690. 

4.  Access  to  Records. 

a.  The  Coast  Ouard  will  honor  only  those 
requests  for  notification,  access,  or  amend¬ 
ment  made  by: 

(1)  the  individual  to  whom  the  record 
pertains; 


-  (2)  the  parent  or  guardian  of  a  minor  to 
whom  the  reoord  pertains; 

(8)  the  legal  guardian  of  a  person  to  whom 
the  reoord  pertains  when  that  person  has 
been  declared  Incompetent  by  season  of  phy¬ 
sical  or  mental  disability  by  a  court  having 
Jurisdiction  of  the  matter;  or 

(4)  the  executor  or  personal  representa¬ 
tive  of  the  estate  of  a  deceased  person  to 
whom  the  record  pertains. 

If  made  by  a  person  other  than  the  Indivi¬ 
dual  to  whom  the  record  pertains,  the  re¬ 
quest  must  specify  the  relationship  of  the 
requester  to  that  Individual. 

b.  Written  requests  for  information  or 
amendment  must  be  signed  by  the  requester. 
Requests  for  access  to  records  containing 
sensitive  or  detailed  personnel  information 
(Including,  but  not  limited  to,  earnings  and 
tax  statements,  employee  payroll  records, 
employee  grievance  and  appeal  files,  civilian, 
officer,  and  enlisted  personnel  files,  and 
health  and  medical  records  (subject  to  the 
conditions  of  49  CFR  10.33(b))  may  be  re¬ 
quired  to  contain  the  following  notarized 
certification; 

L - -  do  hereby  oertify  that  I  am 

the  Individual  to  whom  the  record  in  ques¬ 
tion  pertains. 

(or) 

I  am  the  parent  or  guardian  of  the  minor 
to  whom  the  record  In  question  pertains, 
(or) 

I  am  the  legal  guardian  of  the  Individual 
determined  by  a  court  to  be  Incompetent  to 
whom  the  record  In  question  pertains. 

(or) 

I  am  the  executor  or  personal  representa¬ 
tive  of  the  estate  of  the  deceased  Individual 
to  whom  the  record  In  question  pertains. 


Notarization 


(Signature) 


(Date) 

6.  Requests  to  Correct  or  Alter  Records. 
The  official  responsible  for  administering  a 
system  of  records.  In  consultation  as  appro¬ 
priate  with  the  System  Manager,  Privacy  Act 
Coordinator,  and  Privacy  Act  Officer,  will 
initially  determine  whether  to  grant  requests 
under  49  CFR  |  10.41  to  amend  records.  Re¬ 
quests  must  be  made  as  provided  In  para¬ 
graph  2a.  of  this  Appendix.  Requests  for 
amendment  must  contain  a  complete  descrip¬ 
tion  of  the  Item  sought  to  be  changed  and 
documentation  to  substantiate  the  grounds 
for  the  requested  change.  The  Coast  Guard 
will  acknowledge  the  receipt  of  completed 
requests  for  amendment  within  ten  working 
days.  As  promptly  as  possible  the  Coast 
Ouard  will  advise  the  requester  whether  or 
not  the  change  has  been  made,  and  In  cases 
where  a  change  has  been  made,  transmit  a 
copy  of  the  amended  record  to  the  requester. 

a.  When  a  request  for  access  to  a  record 
or  amendment  of  a  record  Is  denied.  In  whole 
or  In  part,  the  manager  of  the  system  of 
records  Involved  will  notify  the  requester  In 
writing,  of  the  reasons  for  the  denial  and  fur¬ 
nish  him  a  statement  of  the  name  and  posi¬ 
tion  or  title  of  each  person  responsible  for 
the  denial.  The  requester  will  also  be  advised 
of  the  right  to  file  a  written  appeal  of  the 
adverse  decision  within  180  days  of  receipt  of 
the  Initial  denial.  Appeals  must  be  addressed 
to:  Commandant  (O-CMA),  US.  Coast 
Ouard  Headquarters,  400  Seventh  Street  8W., 
Washington,  D.C.  20690. 

b.  Within  30  working  days  of  the  receipt 
of  a  written  appeal,  the  Commandant  or  his 
designee  will  make  an  independent  review 
of  the  record  and  decide  whether  or  not  to 
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make  the  requested  disclosure  or  amend* 
ment.  If  the  appeal  Is  granted,  the  Coast 
Guard  will  promptly  notify  thf  requester  of 
the  decision  In  writing  and  transmit  to  him 
a  copy  of  the  record  or  amended  record.  If 
the  appeal  Is  denied,  the  Coast  Guard  will 
promptly  notify  the  requester,  In  writing, 
of  the  reasons  for  the  denial  and  furnish  him 
a  statement  of  the  name  and  position  or  title 
of  each  person  responsible  for  the  denial. 
The  Coast  Guard  will  also  Inform  the  re¬ 
quester  of  his  right  to  seek  judicial  review 
of  the  adverse  decision  pursuant  to  5  U.S.C. 
552a(g) (1). 

c.  In  addition  to  appealing  an  adverse  de¬ 
termination  of  a  request  to  amend  a  record, 
the  requester  may  file  a  concise  “statement 
of  disagreement**  setting  forth  the  reasons 
for  disagreeing  with  the  refusal  of  the  Coast 
Guard  to  amend  the  record.  The  notification 
by  the  Coast  Guard  of  the  denial  of  an  Initial 
request  for  amendment  or  the  denial  of  an 
administrative  appeal  for  an  amendment  In¬ 
forms  the  requester  of  his  right  to  file  a 
statement  of  disagreement. 

d.  The  Commandment  of  the  Coast  Guard, 
by  Commandant  Instruction  52ia.ll  (26 
September  1975),  has  redelegated  to  the 
Chief  of  8taff  his  authority  under  49  CFR 
Part  10  to: 

(1)  exempt  systems  of  records  from  cer¬ 
tain  provisions  of  the  Privacy  Act; 

(2)  make  Anal  administrative  determina¬ 
tions  not  to  disclose  or  amend  a  record;  and 

(3)  issue  extensions  of  review  time. 

This  authority  may  not  be  redelegated 
further. 

6.  Personal  Identification  Requirements. 

a.  When  an  Individual  requests  notifica¬ 
tion,  access,  or  amendment  in  person,  he 
must  show  identification  such  as  a  driver’s 
license,  military  or  employment  Identifica¬ 
tion  card,  credit  card,  or  medicare  card.  An 
individual  requesting  In  person  Information 
about  or  amendment  to  a  “sensitive"  record 
may  be  required  to  complete  the  notarized 
certification  set  forth  In  paragraph  4.b.  of 
this  Appendix. 

b.  The  Coast  Guard  may  require  more  spe¬ 
cific  Information  In  order  to  establish  the 
Identity  of  a  requester.  For  example,  the 
Coast  Guard  may  require  that  a  legal  guard¬ 
ian  or  personal  representative  produce  cer¬ 
tified  copies  of  court  documents  appointing 
him  to  his  position.  The  Coast  Guard  may 
Independently  verify  the  Identify  of  a  re¬ 
quester  by  telephone  contact  with  him,  per¬ 
sonal  Identification  by  Coast  Guard  em¬ 
ployees  who  may  know  him.  or  any  other 
lawful  means  considered  appropriate  under 
the  circumstances. 

c.  An  Individual  may  be  accompanied  by 
a  person  of  his  choosing  while  reviewing 
records  to  which  he  has  been  granted  access, 
provided  that  he  signs  a  statement  author¬ 
izing  the  person  accompanying  him*  to  do 
so.  An  Individual  granted  access  to  a  record 
may  be  required  to  sign  and  notarize  a  state¬ 
ment  authorizing  the  Coast  Guard  to  release 
the  record  to  a  person  (e.g.,  his  attorney) 
designated  by  him. 

d.  No  request  for  Information  or  amend¬ 
ment  will  be  considered  complete  until  all 
necessary  Identification  material  has  been 
provided.  No  copies  of  reoords  will  be  pro¬ 
vided  to  Individuals  until  they  pay  appro¬ 
priate  fees  as  set  forth  In  49  CFR  Subpart  H. 

Appendix  D 

# 

FEDERAL  AVIATION  ADMINISTRATION 

1.  Introduction.  This  Appendix: 

a.  Describes  the  procedures  tor  determin¬ 
ing  if  an  Individual  Is  the  subject  of  a  record 
maintained  by  the  Federal  Aviation  Admin¬ 
istration; 

b.  Describes  the  availability  of  records  and 
prescribes  requirements  for  Identifying  an 
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Individual  who  requests  a  record  pertaining 
to  him; 

c.  Prescribes  procedures  for  granting  access 
to  an  Individual  upon  his  request  for  the 
record  pertaining  to  him; 

d.  Prescribes  procedures  for  reviewing  a 
request  from  an  Individual  concerning  the 
amendment  of  any  record  pertaining  to  him; 

e.  Prescribes  procedures  for  making  a  de¬ 
termination  on  the  request  of  an  Individual 
for  amendment  of  any  record  pertaining  to 
him;  and 

f.  Prescribes  procedures  for  an  appeal  with¬ 
in  the  FAA  of  a  determination  not  to  grant 
access  to  or  amendment  of  records. 

2.  Availability  for  Inspection  and  Copying. 
Records  may  be  Inspected  at  the  FAA  facil¬ 
ity  Identified  for  the  particular  system  of 
records  appearing  In  the  systems  notice  pub¬ 
lished  In  the  Federal  Register.  These  facili¬ 
ties  are  open  to  the  public  during  regular 
business  hours,  except  Saturdays,  Sundays, 
and  Federal  holidays. 

3.  Systems  of  Records. 

a.  A  list  of  FAA  systems  of  records  pertain¬ 
ing  to  the  Privacy  Act  Indicating  the  geo¬ 
graphic  locations  and  the  responsible  sys¬ 
tems  managers  has  been  published  In  the 
Federal  Register  and  appears  as  follows: 

(1)  August  27,  1975  on  pages  38829-38839; 

(2)  November  19,  1975  on  pages  53967- 
53978;  and 

(3)  March  1,  1976  on  pages  8820-8821. 

b.  Any  Individual  who  Is  unable  to  deter¬ 
mine  In  which  FAA-malntained  system  the 
records  pertaining  to  him  may  be  found,  may 
submit  a  written  request  for  assistance  to 
the  attention  of  the  Privacy  Act  Coordinator 
located  at  the  region  or  center  nearest  to  his 
residence.  The  addresses  for  the  regional  and 
center  facilities  of  the  FAA  are  listed  below: 

(1)  FAA  Headquarters,  800  Independence 
Avenue  SW„  Washington,  D.C.  20591; 

(2)  Alaskan  Region,  632  Sixth  Avenue, 
Anchorage,  AK  09501; 

(3)  Central  Region,  601  East  12th  Street, 
Kansas  City,  MO  64106; 

(4)  Southern  Region,  3400  Whipple  Street, 
East  Point,  GA  (Mailing  address:  P.O.  Box 
20636,  Atlanta,  GA  30320) ; 

(5)  Southwest  Region,  4400  Blue  Mound 
Road  (Mailing  address:  P.O,  Box  1689,  Fort 
Worth,  TX  76101); 

(6)  Western  Region,  5651  West  Manchester 
Avenue  (Mailing  address:  P.O.  Box  92007, 
Los  Angeles,  CA  90009) ; 

(7)  Eastern  Region.  Federal  Building,  JFK 
International  Airport,  Jamaica,  NT  11430; 

(8)  Pacific  Region,  1833  Kalakaua  Avenue 
(Mailing  address:  P.O.  Box  4009,  Honolulu, 
HI  96813); 

(9)  Aeronautical  Center,  6400  South  Mac- 
Arthur  Boulevard  (Mailing  address :  P.O.  Box 
25082.  Oklahoma  City,  OK  73125) ; 

(10)  National  Aviation  Facilities  Experi¬ 
mental  Center,  Tilton  Road,  Route  563  (near 
Pomona,  NJ),  (Mailing  address:  Atlantic 
City,  NJ  08405) ; 

(11)  New  England  Region,  12  New  England 
Executive  Park,  Burlington,  MA  01803; 

( 12)  Great  Lakes  Region,  2300  East  Devon, 
Des  Plaines,  IL  60018: 

(13)  Rocky  Mountain  Region,  Park  Hill 
Station,  P.O.  Box  7213,  Denver,  CO  80297; 
and 

(14)  Northwest  Region,  FAA  Building, 
9010  East  Marginal  Way  South,  King  County 
International  Airport  (Boeing  Field) ,  Seattle, 
WA  98108. 

4.  Access  to  Records. 

a.  Any  Individual  desiring  to  inspect  a 
record  or  obtain  a  copy  thereof  to  determine 
If  It  contains  Information  pertaining  to  him, 
must  present  a  written  request  In  accordance 
with  the  provisions  of  this  section.  An  Indi¬ 
vidual  making  a  request  under  this  section, 
may  either  appear  In  person  or  submit  his 
request  by  mall  to  the  address  and  atten- 
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tlon  of  the  system  manager  as  It  appears  In 
the  list  of  systems  of  records  published  In 
the  Federal  Register.  The  Individual  must 
first  determine  In  which  system  of  records 
be  believes  the  particular  records  pertaining 
to  him  are  maintained  by  examining  the 
categories  of  records  and  routine  usee  In  the 
list  of  the  systems  of  records  published  In 
the  Federal  Register  and  available  at  the 
addresses  set  forth  In  paragraph  3.b.  of  this 
Appendix. 

b.  Ttte  Individual  must  include  In  his  re¬ 
quest  the  Information  necessary  to  Identify 
the  specific  system  of  records  as  It  appears 
In  the  list  of  the  systems  of  records  of  the 
FAA  published  In  the  Federal  Register. 

c.  Upon  request  by  any  Individual  to  gain 
access  to  an  FAA  record  that  contains  In¬ 
formation  pertaining  to  him,  the  FAA  official 
responsible  for  the  record  Informs  the  Indi¬ 
vidual  whether  or  not  the  requested  record 
is  exempt  under  subpart  G  of  this  part. 

d.  An  Individual  making  a  request  under 
this  section  Is  permitted  to  Inspect  and  have 
a  copy  made  of  any  record  pertaining  to  him 
In  a  form  comprehensive  to  him,  if — 

(1)  He  has  Identified  himself  In  accordance 
with  section  6  of  this  Appendix; 

(2)  The  record  Is  not  exempt  under  sub¬ 
part  G  of  this  part;  and 

(3)  The  record  was  not  compiled  In  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding. 

e.  Notwithstanding  paragraph  d  of  this 
section.  If  an  Individual  requesting  a  record 
pertaining  to  him  Is  accompanied  by  a  per¬ 
son  of  his  own  choosing  to  review  the  record, 
the  Individual  making  the  request  must  sub¬ 
mit  a  signed  statement  authorizing  the  dis¬ 
cussion  of  the  record  In  the  presence  of  the 
person  accompanying  him. 

f.  Each  request  for  a  record  determined  to 
be  releasable  under  paragraph  d  of  this  sec¬ 
tion  Is  compiled  with  within  ten  days,  ex. 
eluding  Saturdays,  Sundays,  and  Federal 
holidays.  If  additional  time  Is  necessary  to 
make  the  requested  record  comprehensible 
to  the  Individual  requesting  It,  the  FAA  offi¬ 
cial  responsible  for  the  record  notifies  the 
Individual  within  ten  days  of  the  request 
of  the  estimated  time  required  to  fill  the 
request. 

g.  Any  individual  whose  request  for  access 
to  a  record  pertaining  to  him  Is  denied,  may 
file  a  written  appeal  to  the  Administrator, 
Federal  Aviation  Administration,  800  Inde¬ 
pendence  Avenue  SW,  Washington.  D.C. 
20591.  Appeals  submitted  under  thin  section 
must  comply  with  the  requirements  of  §  10.51 
of  this  part. 

5.  Requests  to  Correct  pr  Alter  Records. 

a.  Any  Individual  may  request  an  amend¬ 
ment  of  any  record  pertaining  to  him  main¬ 
tained  by  the  FAA  In  a  system  of  records,  by 
submitting  the  request  In  writing  to  the  at¬ 
tention  of  the  FAA  official  responsible  for 
the  record  at  the  address  appearing  in  the 
list  of  systems  of  records  published  In  the 
Federal  Register. 

b.  Each  request  for  an  amendment  of  a 
record  must  be  accompanied  by  a  written 
explanation  as  to  why  the  Individual  believes 
the  present  record  Is  not  accurate,  timely, 
relevant,  or  complete.  The  Individual  mairing 
the  request  may  submit  any  documentation 
he  wishes  In  support  of  his  request. 

c.  Upon  receipt  of  a  request  for  an  amend¬ 
ment  of  a  record,  the  FAA  official  responsible 
for  the  record  reviews  the  record  and  sup¬ 
porting  documentation  and  determines  If 
there  is  a  sufficient  basis  upon  which  to  make 
a  decision  to  make  the  requested  amendment. 

d.  If  the  FAA  official  responsible  for  the 
record  determines  under  paragraph  c  of  this 
section  that  additional  Information  Is  nec¬ 
essary  before  a  decision  can  be  made  as  to 
whether  to  make  the  requested  amendment, 
he  notifies  the  individual  making  the  request 
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to  amend  specifying  what  additional  Infor¬ 
mation  la  necessary. 

e.  If  the  FAA  official  responsible  tor  the 
record  determines  that  the  requested  amend¬ 
ment  should  be  made,  he  amends  the  record, 
notifies  the  Individual  making  the  request, 
and  sends  to  that  Individual  a  copy  of  the 
corrected  record,  as  well  as  to  other  persons 
or  agencies  to  whom  the  record  may  have 
been  disclosed  (See  49  CFB  10.23(d)). 

f.  If  the  FAA  official  responsible  for  the 
record  determines  that  the  requested  amend¬ 
ment  should  be  denied,  be  forwards  to  hie 
supervisor  the  request  few  amendment  with 
all  supporting  documentation  and  his  rea¬ 
sons  far  the  denial. 

g.  If  the  supervisor  determines  that  the 
requested  amendment  should  be  made,  he 
follows  the  procedures  In  paragraph  e  of  this 
section. 

h.  If  the  supervisor  determines  that  the 
requested  amendment  should  be  denied,  he 
notifies  the  individual  making  the  request 
of  the  denial,  the  reasons  therefor,  and  In¬ 
forms  the  Individual  of  the  FAA  procedures 
far  appealing  the  denial. 

L  Any  Individual  whose  request  for  cor¬ 
rection  or  alteration  of  a  record  pertaining  to 
him  Is  denied,  may  file  a  written  appeal  to 
the  Administrator,  Federal  Aviation  Admin¬ 
istration,  800  mdependenoe  Avenue  8W, 
Washington,  D.C.  20601.  Appeals  submitted 
under  this  section  must  comply  with  the  re¬ 
quirements  of  f  10.61  of  this  part. 

4  Personal  Identification  Requirements. 

a.  Bach  Individual  making  a  request  under 
this  Appendix  for  a  record  pertaining  to  him. 
must  present  appropriate  Identification  be¬ 
fore  the  record  he  has  requested  will  be  re¬ 
leased.  Types  of  appropriate  Identification 
Include — 

(1)  For  requests  made  In  person,  a  driv¬ 
er’s  license  or  employee  Identification  card; 
and 

(2)  For  requests  made  by  mall,  name 
(printed  or  typed,  end  signature)  and  date 
of  birth,  or  the  unique  Identifier  ueed  In  the 
system  of  records. 

(b)  If  an  Individual  cannot  provide  ap¬ 
propriate  identification  ae  required  In  para¬ 
graph  6  a.  of  this  Appendix,  or  If  the  record 
requested  Is  particularly  sensitive,  the  FAA 
official  responsible  for  the  record  may  require 
htm  to  sign  a  statement  certifying  his  Iden¬ 
tity  and  his  understanding  that  to  know¬ 
ingly  and  willfully  request  or  obtain  any 
record  concerning  an  Individual  from  the 
FAA  under  false  pretenses  Is  a  misdemeanor 
punishable  by  a  fine  of  up  to  86,000  as  pro¬ 
vided  in  6  UJ3.C.  52a(i)  (3). 

Appendix  E 

miDUL  HIGHWAY  ADMINISTRATION 

1.  Introduction.  This  Appendix,  with  re¬ 
spect  to  the  Federal  Highway  Administra¬ 
tion: 

a  Describes  the  places  and  timew  at  which 
records  will  be  available  for  Inspection  and 
copying; 

b.  Indicates  the  systems  of  records  main¬ 
tained  in  the  Federal  Highway  Administra¬ 
tion; 

c.  Identifies  the  officials  having  authority 
to  deny  requests  few  access  to  records; 

d.  Describes  the  procedures  to  be  followed 
tn  requesting  correction  of  a  record;  and 

e.  Describes  Identification  requirements 
which  may  be  in  addition  to  those  deline¬ 
ated  in  paragraph  10.35  of  these  regulations. 

2.  Availability  for  Inspection  and  Copy. 
Places  and  times  at  which  records  will  be 
available  tor  Inspection  and  copying,  and 
the  system  of  records  and  systems  managers 
having  authority  at  each  place. 

a.  Headquarter:  The  Federal  Highway  Ad¬ 
ministration  400  7th  Street  8W.  Washington. 
D.C.  20600.  Time:  7:48  am-4:16  pm. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 


1.  Accounts  Receivable  DOT/ PH W A — Chief 
General  Ledger  and  Funds  Control  Section. 

2.  Applications  for  U3.  Government  Motor 
▼ehlcle  Operator’s  Identification  Card  (UB. 
Government  Drivers  License)  DOT/FHWA — 
Occupational  Safety  Engineer. 

3.  Driver  Waiver  Pile  (BMCS)  DOT/ 
FHWA — Chief,  Driver  Requirements  Branch. 

4.  Employee  Utilization  Monthly  Report 
DOT/FHWA — Chief,  Data  Systems  Division. 

6.  Investigation  Case  File  DOT/FHWA — 
Chief,  Investigations  and  Special  Inquiry  Di¬ 
vision. 

6.  Medal  of  Honor  File  DOT/FHWA— Chief, 
Compliance  Division. 

7.  Memorandum  of  Monthly  Performance 
of  Key  Punch  Operators  DOT/FHWA — Chief, 
TOC  Operation  (Groups  A  B) . 

8.  Motor  Carrier  Accident  File  (BMCS) 
Property  and  Passenger — Chief,  Accident 
Analysis  Branch. 

9.  Occupational  Safety  and  Health  Accident 
Reporting  System  DOT/FHWA— Occupa¬ 
tional  Safety  Engineer. 

10.  Payroll  Administration  DOT/FHWA— 
Chief,  Payroll  and  Employee  Records  Section. 

11.  Personnel  Records — (CSC  Government- 
wide)  DOT/FHWA  Chief,  Personnel  Programs 
Division. 

IX  Travel  Advance  File  DOT/FHWA — 
Chief,  Voucher  Review  and  Disbursement 
Section. 

13.  Travel  Order  (Change  of  Duty  Station) 
DOT/FHWA— Chief,  Review  and  Disburse¬ 
ment  Section. 

14.  University  and  Industry  Programs  Cod¬ 
ing  and  Piling  Systems  DOT/FHWA — Admin¬ 
istrative  Assistant — National  Highway  Insti¬ 
tute. 

b.  Regional  Offices:  Region  1— Federal 
Highway  Administration  Leo  N.  O’Brien  Fed¬ 
eral  Building,  Albany,  New  York  12207.  Time: 
8:00  a.m.— 4 : 30  p  m 

Systems  of  Records: 

1.  Applications  for  D6.  Government  Motor 
Vehicle  Operator's  Identification  Card  (UB. 
Government  Drivers  License) — DOT/FHWA- 
Executlve  Officer. 

2.  Motor  Carrier  Safety  Proposed  Civil  and 
Criminal  Enforcement  Cases  for  DOT/ 
^HW A— -Chief,  Regional  Counsel. 

3.  Travel  Advance  Pile— Executive  Officer 
DOT/FHWA.  Region  3 — Federal  Highway  Ad¬ 
ministration,  George  H.  Fallon,  Federal  Office 
Building,  31  Hopkins  Plaza,  Baltimore,  Mary¬ 
land  21201.  Time:  8:00  am-4:80  pan.  ’ 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Applications  for  UA  Government  unfay 
Vehicle  Operator's  Identification  Card  (UB. 
Government  Drivers  Lloense)  DOT/FHWA— 
Executive  Officer. 

2.  Motor  Carrier  Safety  Proposed  Civil  and 

Criminal  Enforcement  Oases — DOT/FHWA _ 

Regional  Counsel. 

3.  Travel  Advance  File — DOT/FHWA _ 

Executive  Officer.  Region  4 — Federal  Highway 
Administration,  1720  Peachtree  Road,  NW, 
Atlanta,  Georgia  30309.  Time:  7:46  am.-4-16 
p.m. 

Systems  or  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Application  for  UJB.  Government  Motor 
Vehicle  Operator’s  Identification  Card  (UB. 

Government  Drivers  License)  DOT/FHWA _ 

Executive  Officer. 

2.  Motor  Carrier  Safety  Proposed  Civil  and 

Criminal  Enforcement  Cases — DOT/FHWA _ 

Regional  Counsel. 

8.  Travel  Advance  File — DOT/FHWA — Ex¬ 
ecutive  Officer.  Region  6 — Federal  Highway 
Administration,  18209  Dixie  Highway,  Home- 
wood,  Illinois  60480.  Time:  8600  am-4:S0 
pa 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Applications  for  UA  Government  Motor 
Vehicle  Operator’s  Identification  Card  (UA 


Government  Drivers  License)  DOT/FHWA — 
Executive  Officer. 

2.  Motor  Cqrrier  Safety  Proposed  Civil  and 

Criminal  Enforcement  Oases — DOT/FHWA — 
Regional  Counsel.  _ _ 

3.  Travel  Advance  File — DOT/FHWA — Ex¬ 
ecutive  Officer.  Region  6 — Federal  Highway 
Administration,  819  Taylor  Street,  Fort 
Worth.  Texas  76102.  Time:  8:00  am-4:30 
p.m. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Applications  for  UA.  Government  Motor 
Vehicle  Operator’s  Identification  Card  (UA 
Government  Drivers  License)  DOT/FHWA — 
Executive  Officer. 

X  Motor  Carrier  Safety  Proposed  Civil  and 
Criminal  Enforcement  Cases — DOT/FHWA — 
Regional  Counsel. 

3.  Travel  Advance  File— DOT/FHWA — Ex¬ 
ecutive  Officer.  Region  7 — Federal  Highway 
Administration,  6301  Bockhlll  Road,  Kansas 
City,  Missouri  84121.  Time:  7:46  am-4:15 
pm 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Applications  for  U-8.  Government  Motor 
Vehicle  Operator's  Identification  Card  (UA 
Government  Driver  license)  DOT/FHWA — 
Executive  Officer. 

X  Motor  Carrier  Safety  Proposed  Civil  and 
Criminal  Enforcement  Cases — DOT/FHWA — 
Regional  Chief  Counsel. 

3.  Travel  Advance  File  DOT/FHWA— Ex¬ 
ecutive  Officer.  Region  8 — Federal  Highway 
Administration.  P  O  Box  28246,  Denver  Fed¬ 
eral  Records  Center,  Denver,  Colorado  80226. 
Time:  7:45  am-4:16  pm. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Applications  for  UA.  Government  Motor 
Vehicle  Operator's  Identification  Card  (UB. 
Government  Drivers  License)  DOT/FHWA — 
Executive  Officer. 

X  Motor  Carrier  Safety  Proposed  Civil  and 
Criminal  Enforcement  Cases — DOT/FHWA — 
Regional  Chief  Counsel. 

X  Payroll  Administration  DOT/FHWA — 
Appropriate  Finance  Officer. 

4.  Travel  Advance  File — DOT/FHWA — Ex¬ 
ecutive  Offloer.  Region  9 — Federal  Highway 
Administration,  2  Embarcadero  Center,  P.O. 
Box  7610,  San  Francisco,  California  94120. 
Time:  7:45  am~4:16  pm 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Applications  for  UB.  Government  Motor 
Vehicle  Operator's  Identification  Card  (UB 
Government  Drivers  License)  — DOT/FHWA — 
Executive  Officer. 

2.  Motor  Carrier  Safety  Proposed  Civil  and 
Criminal  Enforcement  Cases— DOT/FHWA — 
Regional  Chief  Counsel. 

3.  Travel  Advance  File  DOT/FHWA — Ex¬ 
ecutive  Officer.  Region  10 — Federal  Highway 
Administration,  222  SW.  Morrison  Street, 
Portland,  Oregon  97204.  Time:  8:00  am-4:46 
pjn. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Applications  for  UB.  Government  Motor 
Vehicle  Operator's  Identification  Card  (UB. 
Government  Drivers  License) — DOT/FHWA — 
Executive  Officer. 

2.  Driver  Accident  Cross-Reference  File 
(BMCS)  DOT/FHWA— Regional  Director. 

3.  Motor  Carrier  Safety  Proposed  Civil  afid 
Criminal  Enforcement  Cases — DOT/FHWA — 
Regional  Chief  Counsel. 

4.  Pavroll  Administration  DOT/FHWA— 
Appropriate  Finance  Officer. 

5.  Travel  Advance  File — Executive  Of¬ 
ficer.  Region  16 — Federal  Highway  Adminis¬ 
tration,  1000  North  Glebe  Road,  Arlington, 
Virginia  2220 1.  Time:  7:46  am-4:16  pm. 

Systems  of  SLtoords  and  Mnptmslbls  Sys¬ 
tems  Manager:  Applications  for  UB  Govern¬ 
ment  Motor  Vehicle  Operator’s  Identification 
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Card  (U£.  Government  Drivers  License) 
DOT/raWA — Executive  Officer. 

c.  Placet:  Division  Offices  (For  location  see 
49  CFR  Part  7) .  Time:  See  49  CFR  Part  7  for 
Hours  of  Duty. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers:  Applications  for  U.S.  Govern¬ 
ment  Motor  Vehicle  Operator’s  Identification 
Card  (U.S.  Government  Drivers  License) 
DOT/FHWA — Executive  Officers. 

3.  Access  to  Records: 

a.  Each  Individual  desiring  to  determine 
whether  a  record  pertaining  to  him  is  con¬ 
tained  in  a  system  of  records,*  or  desiring 
access  to  such  record,  or  to  obtain  a  copy  of 
such  reoord,  shall  make  his  request  to  the 
appropriate  System  Manager.  In  appropriate 
circumstances,  oral  requests  will  be  acted 
upon.  Each  request  must  specify  the  name 
of  the  requesting  Individual  and  the  system 
of  records  In  which  the  subject  record  is 
located  or  thought  to  be  located. 

4.  Requests  to  Correct  or  Alter  Records: 

a.  The  FHWA  will  allow  Individuals  to  re¬ 
quest  amendment  of  their  personal  records 
to  the  extent  that  such  amendment  does  not 
violate  existing  statutes,  regulations,  or  ad¬ 
ministrative  procedures.  Requests  to  amend 
personnel  records  of  active  employees  should 
be  addressed  to  the  responsible  system  man¬ 
agers  specified  In  A(l)-(3) . 

b.  The  System  Managers  will  provide  a 
written  acknowledgement  of  the  receipt  of 
a  request  to  amend  a  record  to  the  Indi¬ 
vidual  within  10  days.  However,  If  the  re¬ 
quest  can  be  reviewed,  processed  and  the 
Individual  notified  of  compliance  or  denial 
within  the  10-day  working  period,  no  ac¬ 
knowledgment  Is  required. 

c.  If  the  System  Manager  agrees  with  an 
Individual’s  request  to  amend  the  person’s 
record,  the  following  steps  will  be  taken: 

1.  Correct  the  record  accordingly, 

2.  Advise  the  Individual  In  writing,  and 

3.  If  an  accounting  of  disclosure  has  been 
made,  advise  all  previous  recipients  of  the 
record  of  the  fact  that  the  correction  was 
made  and  the  substance  of  the  correction. 

d.  If  the  System  Manager  disagrees  with 
all  or  any  portion  of  the  request  to  amend 
a  record,  he  will: 

1.  Proceed  as  described  above  with  respect 
to  those  portions  of  the  record  which  will 
amended, 

2.  Advise  the  Individual  of  the  refusal  and 
the  reason  for  not  amending  a  record.  In¬ 
dicating  the  name  and  title  or  position  of 
each  person  responsible  for  the  denial,  and 

3.  Inform  the  Individual  that  he  may  ap¬ 
peal  the  decision  not  to  amend  a  record  to: 

Associate  Administrator  for  Administration. 

Federal  Highway  Administration,  Washing¬ 
ton,  D.C.  20690. 

e.  If  after  this  review  the  FHWA  refuses  to 
amend  the  record  on  the  individual  re¬ 
quested,  the  FHWA  will  advise  the 
Individual: 

1.  Of  the  refusal  and  the  reason  for  It, 

2.  Of  the  Individual’s  right  to  file  a  con¬ 
cise  sstatement  of  the  reasons  for  disagree¬ 
ing  with  the  decision  of  the  FHWA, 

3.  The  procedures  for  filing  the  statement 
of  disagreement, 

4.  That  the  statement  which  Is  filed  will 
be  made  available  to  anyone  to  whom  the 
reoord  Is  subsequently  disclosed,  and 

5.  Of  the  Individual’s  right  to  seek  judi¬ 
cial  review  of  the  FHWA’s  refusal  to  amend 
a  record. 

f.  The  final  FHWA  determination  on  the 
individual’s  request  must  be  concluded 
within  30  days  of  the  receipt  of  the  appeal 
unless  for  good  cause  shown,  the  Associate 
Administrator  for  Administration  extends 
such  period.  Such  final  administrative  deci¬ 
sion  must  address  all  information  and  argu¬ 
ments  relied  upon  by  the  Individual. 


g.  Each  applicant  for  reconsideration  must 
Indicate  that  It  Is  an  appeal  from  a  denial  of 
a  request  made  under  the  Privacy  Act.  the 
envelope  In  which  the  application  Is  sent 
should  be  marked  prominently  with  the 
words  "Privacy  Act". 

If  these  requirements  are  not  met,  the 
time  limits  described  In  Chapter  4,  para¬ 
graph  2  will  not  begin  until  the  application 
has  been  identified  by  an  employee  of  the 
FHWA  as  an  application  under  the  Privacy 
Act  and  has  been  received  by  the  appropriate 
office. 

h.  The  Associate  Administrator  for  Ad¬ 
ministration  may  require  the  person  making 
a  request  to  furnish  additional  Information, 
or  proof  of  factual  allegations,  and  may  or¬ 
der  other  appropriate  proceedings.  His  deci¬ 
sion  as  to  the  availability  of  a  record  or 
whether  to  amend  a  record  will  be  adminis¬ 
tratively  final  subject  to  the  concurrence  of 
the  DOT  General  Counsel  or  his  delegate. 
However,  requests  for  reconsideration  of  de¬ 
nials  of  Information  contained  In  Govern¬ 
ment-wide  systems  of  personnel  records, 
which  Includes  the  FHWA  Personnel  Records 
System,  will  be  handled  by  the  Civil  Service 
Commission  In  accordance  with  6  CFR  294.- 
108  and  5  CFR  297.108. 

1.  If  the  Associate  Administrator  for  Ad¬ 
ministration  also  refuses  to  grant  access  or 
to  correct  the  Individual's  record,  he  shall 
advice  the  Individual  of: 

1.  the  reason(s)  for  the  refusal,  the  names, 
and  titles  or  positions  of  each  person  respon¬ 
sible  for  the  denial. 

2.  the  Individual’s  right  to  file  a  statement 
of  disagreement:  that  the  statement  will  be 
made  available  to  anyone  to  whom  the  record 
Is  subsequently  disclosed,  and  to  prior  recip¬ 
ients  of  ths  reoord  (see  Section  10.23(d)  of 
the  Rules) ,  and 

3.  the  right  to  bring  suit  In  the  District 
Court  of  the  United  States  In  the  district  in 
which  the  Individual  resides,  the  district  In 
which  his  principal  place  of  business  Is  lo¬ 
cated,  the  district  In  which  the  record(s)  Is 
located,  or  the  District  of  Columbia. 

6.  Personal  Identification  Requirements : 

a.  When  a  record  Is  applied  for  in  person, 
the  person  so  applying  must,  unless  per¬ 
sonally  known  to  the  custodian  of  the  reo- 
ords,  furnish  adequate  Identification.  Such 
Identification  may  consist  of  an  employee 
Identification  oard.  Medicare  Card,  driver's 
license,  or  a  similar  document. 

b.  When  a  reoord  is  applied  for  by  mall, 
sufficient  Information  to  Identify  the  Indi¬ 
vidual  must  be  furnished,  and  a  notarised 
statement  as  to  the  Identity  of  the  requestor 
may  be  required  In  some  Instances  when  the 
record  Involved  oon tains  particularly  sensi¬ 
tive  Information  in  the  judgment  of  the 
systems  manager. 

Appendix  F 

FEDERAL  RAILROAD  ADMINISTRATION 

1.  Introduction.  This  Appendix,  with  re¬ 
spect  to  the  Federal  Railroad  Administration. 

a.  Describes  ths  places  and  times  at  which 
records  will  be  available  for  Inspection  and 
copying: 

b.  Indicates  the  systems  of  records  main¬ 
tained  In  the  Federal  Railroad  Administra¬ 
tion; 

c.  Identifies  the  officials  having  authority 
to  deny  requests  for  access  to  records: 

d.  Describes  the  procedures  to-be  followed 
In  requesting  correction  of  a  record;  and 

e.  Describes  Identification  requirements 
which  may  be  In  addition  to  those  deline¬ 
ated  In  paragraph  10.35  of  these  regulations. 

2.  Availability  for  Inspection  and  Copying. 
Places  and  times  at  which  records  will  be 
available  for  Inspection  and  copying;  and. 
the  systems  of  records  and  systems  managers 
having  authority  to  deny  requests  for  disclo¬ 
sure  at  each  facility. 


a.  Records  In  systems  maintained  In  the 
Federal  Railroad  Administration  are  avail¬ 
able  at  ths  Alaska  Railroad.  Anchorage. 
Alaska  99610,  9:00  ajn.-4:00  pm. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Alaska  Railroad  Examination  of  Oper¬ 
ating  Personnel;  DOT/FRA  Operations  Offi¬ 
cer  (System  Manager). 

2.  Alaska  Railroad  Personnel  and  Pay  Man¬ 
agement  Information  System;  DOT/FRA — 
General  Manager  (System  Manager). 

3.  Alaska  Railroad  Security  and  Freight 
Claims  Investigatory  Files;  DOT/FRA — Chief. 
Security  and  Claims  Office  (Systems  Man¬ 
ager). 

b.  Places:  The  Alaska  Railroad,  Anchorage. 
Alaska  99610.  Hours:  9:00  a.m.-4:00  p.m. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers: 

1.  Application  for  (Vehicle)  Operator’s 
Identification  Card;  DOT/FRA — Director.  Of¬ 
fice  of  Administrative  Operations  (System 
Manager) . 

2.  Confidential  Statement  of  Employment 
and  Financial  Interest;  DOT/FRA — Chief 
Counsel,  Office  of  the  Chief  Counsel  (System 
Manager) . 

3.  Employee  Travel  Records;  DOT/FRA — 
Accounting  Officer,  Accounting  Division  (Sys¬ 
tem  Manager) . 

4.  Occupational  Safety  and  Health  Report¬ 
ing  System;  DOT /FRA — FRA  Safety  Man¬ 
ager,  Office  of  Administrative  Operations 
(System  Manager) . 

5.  Office  of  Policy  and  Program  Develop¬ 
ment  Internal  Work  Reference  File;  DOT/ 
FRA — Associate  Administrator  for  Policy  and 
Program  Development  (System  Manager) . 

8.  Office  of  Chief  Internal  Personnel  Data 
File;  DOT/FRA — Chief  Counsel,  Office  of 
Chief  (System  Manager) . 

7.  Office  of  Research  and  Development  In¬ 
ternal  Work  Reference  File;  DOT/FRA — Ad¬ 
ministrative  Officer,  Office  of  Research  and 
Development  (System  Manager) . 

8.  Office  of  Safety  Past  Employees  Flies: 
DOT /FRA — Deputy  Associate  Administrator 
for  Safety  (System  Manager) 

9.  Office  of  Safety  Performance  Evaluation 
Convenience  Pile;  DOT  FRA  Deputy  Asso¬ 
ciate  Administrator  for  Safety  (System 
Manager) 

10.  Office  of  Safety  Personnel  Convenience 
File;  DOT/FRA — Deputy  Associate  Adminis¬ 
trator  for  Safety  (System  Manager) 

11.  Personnel  and  Pay  Management  Infor¬ 
mation  System;  DOT/FRA — Director.  Office 
of  Personnel  and  Training  (System  Manager) 

IX  Travel  Advance  Records;  DOT/FRA — 
Director,  Office  of  Administrative  Operations 
(System  Manager) 

13.  Work  Measurement  System;  DOT/ 
FRA — Director,  Office  of  Management  Sys¬ 
tems 

c.  Places:  Regional  Office  as  follows: 

Region  2,  Federal  Railroad  Administration. 

Philadelphia,  Pa.  19108. 

Region  3,  Federal  Railroad  Administration, 
College  Park.  Fa.  30337. 

Region  4,  Federal  Railroad  Administration. 
Chicago,  Illinois  80806. 

Region  5,  Federal  Railroad  Administration. 
Ft.  Worth.  Texas  78102. 

Region  8,  Federal  Railroad  Administration. 
Portland,  Oregon  97204. 

Region  7,  Federal  Railroad  Administration. 
San  Francisco,  California  9410X 

Region  8,  Federal  Railroad  Administration. 
Kansas  City,  Missouri  84108. 

Hours:  9:00  a.m.-4:00  pm. 

Systems  of  Records  and  Responsible  Sys¬ 
tems  Managers  at  each  Region: 

Regional  Personnel  Convenience  Flies; 
DOT /FRA — Regional  Director*  (Systems 
Manager) 

d.  Place:  Transportation  Test  Center 
(TTC)  Pueblo,  Colorado  8100t.  Hour*:  9:00 
a.m.-4:00  p  m. 


FEDERAL  REGISTER,  VOL.  41,  NO.  65— FRIDAY,  APRIL  30,  1976 


18250 


PROPOSED  RUIES 


System  of  Records  and  Responsible  Sys¬ 
tem  Manager: 

Transportation  Test  Center  Employee  Serv¬ 
ice  Record  File — Director,  TTC  (System 
Manager) 

3.  Access  to  Records. 

a.  Each  Individual  desiring  to  determine 
whether  a  record  pertaining  to  him  is  con¬ 
tained  In  a  system  of  records  or  to  obtain  a 
copy  of  such  a  record,  shall  make  his  request 
In  writing  to  the  appropriate  official  listed 
In  Section  2.3  of  this  Appendix.  Each  request 
shall  specify  the  name  of  the  requesting 
Individual  and  the  system  of  records  In  which 
the  subject  record  Is  located  or  thought  to 
be  located. 

b.  The  Administration  will  allow  Individ¬ 
uals  to  request  amendment  of  their  per¬ 
sonal  records  to  the  extent  that  such  amend¬ 
ment  does  not  violate  existing  statutes, 
regulations,  or  administrative  procedures. 
Requests  to  amend  personal  records  of  active 
employees  should  be  addressed  to  the  re¬ 
sponsible  system  managers  specified  In 
2.3A-D. 

c.  The  system  managers  will  provide  a 
written  acknowledgement  of  the  receipt  of 
a  request  to  amend  a  record  to  the  Indi¬ 
vidual  within  ten  days.  However,  If  the  re¬ 
quest  can  be  reviewed,  processed  and  the  In¬ 
dividual  notified  of  compliance  or  denial 
within  the  ten-day  working  period,  no  ac¬ 
knowledgement  Is  required. 

d.  If  the  Administration  agrees  with  an 
Individual’s  request  to  amend  the  person’s 
record,  the  following  steps  will  be  taken: 

1.  Advise  the  Individual  In  writing; 

2.  Correct  the  record  accordingly;  and 

3.  If  a  prior  disclosure  has  been  made,  ad¬ 
vise  all  previous  recipients  of  the  record  of 
the  correction  and  Its  substance. 

e.  If  the  Administration,  after  an  Initial 
review  by  the  system  manager  of  a  request 
to  amend  a  personal  record,  disagrees  with 
all  or  any  portion  of  It;  the  Administration 
will: 

1.  Advise  the  Individual  of  refusal  and  the 
reasons  for  It; 

2.  Inform  the  Individual  of  procedures  to 
request  a  further  review; 

f.  If  an  Individual  disagrees  with  the  Ini¬ 
tial  determination,  the  Individual  may  file  a 
request  for  a  further  review  of  that  deter¬ 
mination.  The  request  for  a  review  should 
be  addressed  to: 

Attn:  Privacy  Act  of  1974,  Offioe  of  the  Chief 

Counsel,  Federal  Railroad  Administration, 

Washington,  D.C.  20590. 

g.  If  after  this  review  the  Administration 
refuses  to  amend  the  record  as  the  Individual 
requested,  the  Administration  will  advise  the 
Individual: 

1.  of  refusal  and  the  reasons  for  It; 

2.  of  the  Individual’s  right  to  file  a  concise 
statement  of  the  reasons  for  disagreeing  with 
the  decision  of  the  Administration; 

3.  the  procedures  for  filing  the  statement  of 
disagreement; 

4.  that  the  statement  which  Is  filed  will  be 
made  available  to  anyone  to  whom  the  rec¬ 
ord  Is  subsequently  disclosed; 

6.  of  the  Individual’s  right  to  seek  Judicial 
review  of  the  Administration’s  refusal  to 
amend  a  record. 

h.  The  final  Administration  determination 
en  the  individual’s  request  must  be  conclud¬ 
ed  within  thirty  (30)  working  days  unless  the 
FRA  Administrator  determines  that  a  fair 
and  equitable  review  cannot  be  completed  In 
that  time-frame.  If  additional  time  Is  re¬ 
quired,  the  Individual  will  be  Informed  In 
writing  of  reasons  for  the  delay  and  of  the 
Administration’s  estimated  date  on  which  the 
review  Is  expected  to  be  completed. 

L  For  personnel  related  records  final  Civil 
Service  Commission  determination  may  ap¬ 
ply  within  30  working  days  following  the  pro¬ 
cedures  explained  above. 


4.  Procedures  for  Establishing  Identity  of 
Individual  Malting  a  Request: 

a.  Disclosure  of  personnel  records  requires 
that  the  Individual  produce  an  Identifica¬ 
tion  card;  employee' ldentlflcatlo n,  annuitant 
Identification,  Medicare  cards,  or  driver’s  li¬ 
cense  are  examples.  For  records  disclosed  by 
mall,  the  Administration  will  require  Identi¬ 
fying  Information  to  locate  the  record,  l.e., 
employee  Identification  number,  name,  date 
of  birth  or  social  security  number.  A  com¬ 
parison  of  the  signature  of  the  requestor  and 
those  In  the  record  will  be  used  to  determine 
Identity. 

b.  If  an  Individual  can  provide  no  suitable 
documents  for  identification,  the  Administra¬ 
tion  requires  a  signed  statement  asserting 
Identity  and  stipulating  that  the  Individual 
understands  that  knowingly  or  willfully 
seek  mg  or  obtaining  access  to  records  about 
another  person  under  false  pretenses  Is  pun¬ 
ishable  by  a  fine  of  up  to  $5,000  under  6 
U.S.C.  552a(i)(3). 

Appendix  Q  v 

NATIONAL  HIGHWAY  TRAFFIC  SAFETY 
ADMINISTRATION 

1.  Introduction.  This  Appendix,  with  re¬ 
spect  to  the  National  Highway  Traffic  Safety 
Administration : 

a.  Describes  the  places  and  time  at  which 
records  will  be  available  for  Inspection  and 
copying; 

b.  Indicates  the  systems  of  records  main¬ 
tained  in  the  National  Highway  Traffic  Safety 
Administration ; 

c.  Identifies  the  officials  having  authority 
to  deny  requests  for  access  to  records; 

d.  Describes  the  procedures  to  be  followed 
In  requesting  correction  of  a  record;  and 

e.  Describes  Identification  requirements 
which  may  be  In  addition  to  those  delineated 
In  paragraph  10.35  of  these  regulations. 

2.  Availability  for  Inspection  and  Copying. 
Records  of  the  National  Highway  Traffic 
Safety  Administration,  hereafter  referred  to 
as  NHTSA,  are  located  at  NHTSA  headquart¬ 
ers,  Washington,  D.C,  and  at  regional  office 
locations,  both  described  below.  Records 
created,  collected,  maintained  and  used  in 
various  demonstration  and  research  projects 
as  contract  requirements  of  NHTSA  are  lo¬ 
cated  at  various  points  In  the  several  States 
and  the  Commonwealth  of  Puerto  Rloo. 

a.  All  NHTSA  headquarters  offices  are  open 
from  7:45  A  M.  to  4:16  PK,  each  day  except 
Saturdays,  Sundays,  and  Federal  legal  holi¬ 
days.  The  main  headquarters  offioe  is  located 
at  400  Seventh  Street  8W,  Washington.  D.C. 
30690.  The  Offioe  of  Standards  Enforcement, 
Motor  Vehicle  Programs;  the  Vehicle  Ratings 
Division,  Office  of  Crashworthiness.  Motor  Ve¬ 
hicle  Programs;  the  Office  of  State  Vehicle 
Programs  and  the  National  Driver  Register, 
Traffic  Safety  Programs,  are  located  at  the 
Trans  Point  Building,  2100  2nd  Street  SW, 
Washington,  D.C.  20590. 

b.  NHTSA  Regional  offices  are  located  at 
the  following  addresses  and  are  open  during 
the  indicated  hours  each  day,  except  tor 
Saturdays,  Sundays,  and  Federal  legal  holi¬ 
days: 

(1)  Region  I  (Connecticut,  Maine,  Massa¬ 
chusetts,  New  Hampshire,  Rhode  Island,  Ver¬ 
mont),  55  Broadway,  Cambridge,  Massachu¬ 
setts  02142  (7:45  AM.-4:15  PM.). 

(2)  Region  n  (New  Jersey,  New  York, 
Puerto  Rico,  Virgin  Islands),  200  Mamaro- 
neck  Avenue  (Room  200) ,  White  Plains,  New 
York  10601  (7:46  AM.-4:16  PM.). 

(3)  Region  m  (Delaware,  District  of  Co¬ 
lumbia,  Maryland,  Pennsylvania,  Virginia, 
West  Virginia) ,  Airport  Plaza  Building,  6701 
Elkrldge  Landing  Road,  Llnthlcum,  Maryland 
21090  (8  AM.-4:30  PM). 

(4)  Region  IV  (Alabama,  Florida,  Georgia, 
Kentucky,  Mississippi,  North  Carolina,  South 
Carolina,  Tennessee),  Suite  601.  1720  Peach¬ 


tree  Road,  N.W.,  Atlanta,  Georgia  30309  (7:46 
A.M.-4:15  PM.). 

(5)  Region  V  (Illinois,  Indiana,  Michigan, 
Minnesota,  Ohio.  Wisconsin),  Suite  214,  Ex¬ 
ecutive  Plaza,  1010  Dixie  Highway,  Chicago 
Heights,  Hllnois  60411  (8  A.M.-4:30  P.M.). 

(6)  Region  VI  (Arkansas,  Louisiana,  New 
Mexico,  Oklahoma,  Texas) ,  819  Taylor  Street, 
Room  11A26,  Fort  Worth,  Texas  76102  (8 
A.M.-4:30  PM.). 

(7)  Region  VII  (Iowa,  Kansas,  Missouri, 
Nebraska),  6301  Rockhlll  Road,  Kansas  City, 
Missouri  64111  (7:45  A.M.-4:15  PM.). 

(8)  Region  VIII  (Colorado,  Montana.  North 
Dakota,  South  Dakota,  Utah,  Wyoming),  330 
South  Garrison  Street,  Lakewood,  Colorado 
80226  (7:45  A.M.-4:15  P.M.) , 

(9)  Region  IX  (American  Samoa,  Arizona, 
California,  Guam,  Hawaii,  Nevada) ,  Suite 
610,  Two  Embarcadero  Center,  San  Francisco, 
California  94111  (7:45  AM.-4:15  P.M.). 

(10)  Region  X  (Alaska,  Idaho,  Oregon, 
Washington) ,  3140  Federal  Building,  916  Sec¬ 
ond  Avenue,  Seattle,  Washington  98174  (7:45 
A.M.-4: 15  P.M.) 

c.  NHTSA  demonstration  and  research 
project  records  may  be  created,  collected, 
maintained,  and  used  for  the  purposes  of 
NHTSA  contract  requirements.  These  records 
are  maintained  at  various  points  in  the  sev¬ 
eral  States  and  the  Commonwealth  of  Puerto 
Rloo.  Since  these  project  contractors  only 
act  as  agents  for  NHTSA,  and  to  prevent  un¬ 
authorized  disclosure  of  information  that 
may  be  subject  to  the  provisions  of  the  Pri¬ 
vacy  Act  of  1974,  management  of  the  sys¬ 
tems  has  been  retained  by  appropriate  of¬ 
ficials  of  NHTSA.  Aocess  to  the  published 
systems  may  be  obtained  by  corresponding 
with  the  systems  manager  Indicated  for  the 
system  of  records  found  In  the  citations  in 
paragraph  3  of  this  Appendix.  Appropriate 
personal  Identification  must  be  furnished  in 
accordance  with  paragraph  4.  These  officials 
should  be  notified  of  any  Inaccuracy  of  the 
reoord  and,  also,  are  responsible  for  consid¬ 
ering  requests  for  correction  or  alteration  of 
the  reoord. 

3.  Systems  of  Records.  A  list  of  NHTSA  sys¬ 
tems  of  reoords  pertaining  to  the  Privacy  Act 
Indicating  the  geographic  locations  and  the 
responsible  systems  managers  has  been  pub¬ 
lished  In  the  Federal  Register  and  appears 
as  follows: 

a.  Federal  Register  Document  76-22441, 
Vol.  40,  No.  167,  dated  August  27,  1975,  be¬ 
ginning  on  page  38852; 

b.  Federal  Register  Document  75-24710, 
Vol.  40,  No.  136.  Part  V,  dated  September  24, 
1975,  beginning  on  page  44101;  and 

c.  Federal  Register  Document  75-30613, 
Vol.  40,  No.  220,  dated  November  19,  1975, 
beginning  on  page  53978. 

4.  Access  to  Records'. 

a.  Individuals  desiring  to  determine 
whether  records  pertaining  to  them  are  con¬ 
tained  In  systems  of  records  covered  by  this 
Appendix  or  desiring  aocess  to  records  cov¬ 
ered  by  this  Appendix,  or  to  obtain  copies  of 
such  records,  shall  make  written  requests 
providing  appropriate  Identification  of  the 
system  and  proof  of  their  Identity  In  the 
same  manner  as  former  employees  described 
In  4.c.  below.  When  an  Individual  Is  not  capa¬ 
ble  of  personally  providing  the  required  in¬ 
formation,  a  second  party  request  may  be 
honored  that  a  duly  attested  authorization, 
power  of  attorney,  or  appropriate  court  or¬ 
der  Is  submitted  with  the  request. 

b.  Decision  to  release  or  deny  requested 
reoords  will  be  made  by  the  systems  manager, 
Identified  In  the  citations  of  paragraph  3  of 
thin  Appendix,  within  ten  working  days  of 
the  receipt  of  the  request.  A  person  seeking 
reconsideration  of  a  denial  of  the  disclosure 
of  a  record  may  appeal  to  the  NHTSA  As¬ 
sociate  Administrator  for  Administration,  400 
Seventh  Street  SW,  Washington,  D.C.  20590, 
under  the  DOT  Freedom  of  Information  Act 
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Procedures,  49  CFR  Part  7.  Decision  on  the 
request  for  reconsideration  will  he  made  In 
writing  within  30  working  days  from  the  re¬ 
ceipt  of  the  request  for  reconsideration  of 
disclosure. 

c.  Employees  and  former  employees  of 

NHTSA  may  obtain  access  to  and  considera¬ 
tion  of  the  amendment  of  their  records  by 
providing  a  current  Department  of  Transpor¬ 
tation  (DOT)  Identification  card  (Form  D- 
1600.1.9),  a  DOT  retired  employee  Identifica¬ 
tion  card  (Form  D-1680.2),  Medicare  card, 
attested  signed  request,  or  such  other  Identi¬ 
fication  that  may  prove  the  validity  of  their 
claims.  _ 

d.  Since  nearly  all  NHTSA  systems  of  rec¬ 
ords  are  maintained  on  electronic  data  proc¬ 
essing  equipment,  It  may  require  up  to  48 
hours  to  obtain  llndlvldual  records  due  to 
computer  scheduling  requirements.  It  Is  in 
the  Interest  of  the  Individual,  therefore,  to 
request  Information  in  writing  rather  than 
In  person. 

5.  Requests  to  Correct  or  Alter  Records. 

a.  Individuals  may  request  correction  or 
alteration  of  records  pertaining  to  them  by 
addressing  such  requests  to  the  systems  man¬ 
agers  or  the  NHTSA  Privacy  Act  Coordinator, 
the  addresses  of  whom  are  contained  In  the 
citation  of  paragraph  3  of  this  Appendix. 

b.  Since  the  records  of  the  National 
Driver  Register  merely  contain  partial  rec¬ 
ords  of  the  States’  motor  vehicle  records, 
they  are  susceptible  to  correction  or  altera¬ 
tion  only  to  the  extent  that  such  records 
are  at  variance  with  the  State  records.  Per¬ 
sons  seeking  to  correct  their  State  motor 
vehicle  records  should  address  requests  to 
their  respective  States’  motor  vehicle  licens¬ 
ing  authorities. 

c.  The  system  manager,  In  accordance  with 
49  CFR  10.41.  will  provide  written  acknowl¬ 
edgement  of  the  receipt  of  a  request  to 
amend  a  record  to  the  Individual  within 
ten  working  days.  If  the  request  can  be  re¬ 
viewed.  processed,  and  the  Individual  noti¬ 
fied  of  compliance  or  denial  of  the  request 
within  the  ten  working  day  period,  no 
acknowledgement  is  required. 

<L  When  decision  Is  made  by  the  systems 
manager  to  oomply  with  an  individual’s  re¬ 
quest  to  amend  the  person’s  record,  the  fol¬ 
lowing  steps  will  be  taken  within  80  work¬ 
ing  days  from  the  date  of  acknowledgement 
of  the  request: 

(1)  Advise  the  Individual  of  the  decision 
In  writing; 

(9)  Correct  the  record  accordingly;  and 

(3)  Advise  all  previous  recipients  of  the 
reoord.  If  an  accounting  of  disclosure  has 
been  made,  of  the  correction. 

e.  When  decision  Is  made,  after  initial  re¬ 
view  by  the  systems  manager  of  a  request 
to  amend  a  personal  record,  to  disagree  with 
all  or  any  portion  of  the  requested  amend¬ 
ment,  the  following  steps  will  be  taken  within 
80  working  days  from  the  date  of  acknowl¬ 
edgement  of  the  request: 

(1)  Advise  the  Individual  of  refusal  and 
the  reasons  therefore;  and 

(3)  Inform  the  Individual  of  the  proce¬ 
dures  few  appeal  to  the  NHTSA  Administra¬ 
tor  tor  further  review. 

.  f.  If  the  Individual  disagrees  with  the  Ini¬ 
tial  determination  of  the  system  manager, 
the  individual  may  file  a  request  for  further 
review  of  that  determination.  This  request 
for  review  should  be  addressed  to  the  Chief 
Counsel,  National  Highway  Traffic  Safety  Ad¬ 
ministration,  400  Seventh  Street  SW.,  Wash¬ 
ington,  D  C.  20690. 

g.  If  after  review  the  Administrator  agrees 
to  the  amendment  of  the  record,  the  proce¬ 
dures  of  subparagraph  6.d.  of  this  Appendix 
will  be  followed.  If  amendment  of  the  record 
Is  refused  as  requested  by  the  Individual, 
the  Individual  will  be  advised: 

(1)  Of  the  refusal  and  reasons  there¬ 
fore,  and  the  names  and  titles  of  positions 


of  each  person  responsible  for  the  determina¬ 
tion; 

(2)  Of  the  Individual’s  right  to  file,  to¬ 
gether  with  the  appropriate  procedures,  a 
concise  statement  of  the  reasons  for  dis¬ 
agreeing  with  the  decision  of  the  Adminis¬ 
trator; 

(3)  Of  the  fact  that  the  statement  which 
Is  filed  by  the  requester  will  be  made  avail¬ 
able  to  prior  recipients  and  anyone  to  whom 
the  record  Is  subsequently  disclosed;  and 

(4)  Of  the  individual’s  right  to  seek  Judi¬ 
cial  review  of  the  Administrator’s  refusal  to 
amend  a  record. 

h.  The  final  determination  to  refuse  an 
Individual's  request  for  amendment  of  a 
record  must  be  concluded  within  30  work¬ 
ing  days  after  the  receipt  of  the  appeal  to 
the  Administrator.  If  a  fair  and  equitable  re¬ 
view  cannot  be  completed  by  the  stipulated 
time,  the  Administrator  will  Inform  the  In¬ 
dividual  In  writing  of  the  reasons  for  delay 
and  provide  an  estimated  date  on  which 
completion  of  the  review  Is  expected. 

6.  Personal  Identification  Requirements. 
The  NHTSA  does  not  demand  any  per¬ 
sonal  Identification  beyond  that  specified  by 
f  10.35  of  this  part. 

Appendix  H 

URBAN  MASS  TRANSPORTATION  ADMINISTRATION 

1.  Introduction.  This  Appendix,  with  re¬ 
spect  to  the  Urban  Mass  Transportation 
Administration : 

a.  Describes  the  places  and  times  at  which 
records  will  be  available  for  Inspection  and 
copying; 

b.  Indicates  the  systems  of  records  main¬ 
tained  In  the  Urban  Mass  Transportation 
Administration; 

e.  Identifies  the  officials  having  authority 
to  deny  requests  for  access  for  records; 

d.  Describes  the  procedures  to  be  followed 
In  requesting  correction  of  a  record;  and 

e.  Describes  Identification  requirements 
which  may  be  In  addition  to  those  delineated 
In  paragraph  1036  of  these  regulations. 

2.  Availability  for  Inspection  and  Copying. 
In  accordance  with  Title  49.  Part  10,  Subpart 
A.  Section  10.1,  dealing  with  the  maintenance 
of  and  access  to  records  pertaining  to  Indi¬ 
viduals  under  the  Privacy  Act  of  1974  (Pub. 
L  93-679),  the  following  places  and  times 
at  which  Individual's  records  will  be  avail¬ 
able  for  Inspection  and  copying,  and  the  titles 
of  the  officials  who  are  responsible  systems 
managers  are  submitted. 

a.  Regional  Offices  as  follows : 

(1)  Region  I,  Urban  Mass  Transportation 
Administration,  Cambridge,  MA  02142; 

(2)  Region  n.  Urban  Mass  Transportation 
Administration.  New  York,  NY  10007; 

(3)  Region  III,  Urban  Mass  Transportation 
Administration,  Philadelphia,  PA  19106; 

(4)  Region  IV,  Urban  Mass  Transportation 
Administration,  Atlanta,  OA  80309; 

(6)  Region  V,  Urban  Mass  Transportation 
Administration,  Chicago,  IL  60606; 

(6)  Region  VI,  Urban  Mass  Transportation 
Administration,  Ft.  Worth,  TX  76102; 

(7)  Region  VII,  Urban  Mass  Transporta¬ 
tion  Administration,  Kansas  City,  MO  64131; 

(8)  Region  VIII,  Urban  Mass  Transporta¬ 
tion  Administration,  Denver,  CO  80202; 

(9)  Region  IX,  Urban  Mass  Transportation 
Administration,  San  Francisco,  CA  94111; 
and 

( 10)  Region  X,  Urban  Mass  Transportation 
Administration,  Seattle,  WA  98174. 

b.  Hours:  8:30  AM.  to  6  PM.,  local  time. 

c.  System  of  Records:  Regional  Personnel 
Convenience  Files  at  each  location. 

d.  Systems  Manager:  Regional  Directors  or 
Chiefs  are  Systems  Managers 

e.  Headquarters:  Urban  Mass  Transporta¬ 
tion  Administration,  Washington  Headquar¬ 
ters,  Washington,  D.C.  20690;  Hours:  8:80 
AM.  to  6  PM. 


3.  Systems  of  Records. 

a.  Confidential  Statement  of  Employment 
and  Financial  Interest — DOT/UMTA,  Chief 
Counsel,  Office  of  the  Chief  Counsel; 

b.  Occupational  Safety  and  Health  Report¬ 
ing  System,  Director  of  Personnel  Division; 

c.  Litigation  and  Claims  File — Chief  Coun¬ 
sel,  Office  of  Chief  Counsel; 

d.  Grant  Applicants  List,  Director,  Grant 
Management  Division; 

e.  Contract  Information  System,  Director, 
Procurement  Division; 

f.  Unsolicited  Research  and  Development 
Grants,  Director,  Grant  Management  Divi¬ 
sion; 

g.  Complaints  of  Discrimination,  Director, 
Office  of  Civil  Rights; 

h.  Employee  Travel  Vouchers,  Chief,  Ac¬ 
counting  Branch; 

l.  Accounts  Receivable  Chief,  Accounting 
Branch; 

J.  Equal  Employment  Opportunity,  Mlnor- 
lty/Female  Statistical  Reporting  System,  Di¬ 
rector,  Office  of  Civil  Rights; 

k.  Minority  Recruitment  File,  Director,  Of¬ 
fice  of  Civil  Rights; 

L  UMTA  Sponsored  Reports — Authors  File, 
Director,  Office  of  Transit  Management: 

m.  Blood  Donors  File,  Director,  Adminis¬ 
trative  Services  Division; 

n.  Approved  Grants,  Director,  Adminis¬ 
trative  Services  Division; 

o.  Closed-Out  Grants,  Director,  Adminis¬ 
trative  Services  Division;  and 

p.  Docket  DOT/UMTA,  Chief  Counsel,  Of¬ 
fice  of  Chief  Counsel. 

4.  Access  to  Records.  Each  Individual  de¬ 
siring  to  determine  whether  a  record  pertain¬ 
ing  to  him  Is  contained  In  a  system  of  rec¬ 
ords  or  to  obtain  a  copy  of  such  a  record, 
shall  make  his  request  In  writing  to  the  of¬ 
ficial  specified  In  paragraph  1  of  this  Ap¬ 
pendix.  Each  request  shall  specify  the  name 
of  the  requesting  Individual  and  the  system 
of  records  In  which  the  subject  record  Is  lo¬ 
cated  or  thought  to  be  located. 

6.  Requests  to  Correct  or  Alter  Records. 

a.  The  Administration  will  allow  Individ¬ 
uals  to  request  amendment  of  their  personal 
records  to  the  extent  that  such  amendment 
does  not  violate  existing  statutes,  regula¬ 
tions,  or  administrative  procedures.  Requests 
to  amend  personal  records  of  active  employ¬ 
ees  should  be  addressed  to  the  responsible 
system  manager  specified  in  paragraph  1. 

b.  Hie  system  managers  will  provide  a  writ¬ 
ten  acknowledgement  of  the  receipt  of  a 
request  to  amend  a  record  to  the  Individual 
within  ten  days.  However,  If  the  request  can 
be  reviewed,  processed  and  the  Individual 
notified  of  compliance  or  denial  within  the 
ten-day  working  period,  no  separate  ac¬ 
knowledgement  Is  required. 

c.  If  the  Administration  agrees  with  an  In¬ 
dividual’s  request  to  amend  the  person’s 
record,  the  following  steps  will  be  taken: 

(1)  advise  the  Individual  In  writing; 

(2)  correct  the  record  accordingly;  and 

(3)  advise  all  previous  recelplents  of  the 
record  which  was  corrected  of  the  correction 
and  Its  substance. 

d.  If  the  Administration,  after  an  Initial 
review  by  the  system  manager  of  a  request 
to  amend  a  personal  record,  disagrees  with 
all  or  any  portion  of  it,  the  Administration 
will: 

(1)  advise  the  Individual  of  refusal  and 
the  reasons  for  It;  and 

(2)  Inform  the  Individual  of  procedures 
to  request  a  further  review. 

e.  If  an  Individual  disagrees  with  the  Ini¬ 
tial  determination,  the  Individual  may  file  a 
request  for  a  further  review  ot  that  deter¬ 
mination.  This  request  for  a  review  should 
be  addressed  to:  Privacy  Act  Officer,  U AD- 
60,  400  Seventh  Street  SW,  Washington. 
D.C.  20690. 

f.  If  after  this  review  the  Administration 
refuses  to  amend  the  record  as  the  Individual 
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requested,  the  Administration  will  ad  via* 
the  Individual: 

( 1 )  of  refusal  and  the  reasons  for  It; 

(2)  of  the  individual’s  right  to  file  a  con¬ 
cise  statement  of  the  reasons  for  disagree¬ 
ing  with  the  decision  of  the  Administration; 

(3)  the  procedures  for  filing  the  statement 
of  disagreement; 

(4)  that  the  statement  which  is  filed  will 
be  made  available  to  anyone  to  whom  the 
record  is  subsequently  disclosed;  and 

(5)  of  the  individual’s  right  to  seek  Judi¬ 
cial  review  of  the  Administration’s  refusal 
to  amend  a  record. 

g.  The  final  Administration  determination 
on  the  individual's  request  must  be  con¬ 
cluded  within  30  working  days  unless  the 
UMTA  Administrator  determines  that  a  fair 
and  equitable  review  cannot  be  completed 
in  that  period.  If  additional  time  is  re¬ 
quired,  the  individual  will  be  informed  in 
writing  of  reasons  for  the  delay  and  of  the 
Administration's  estimated  date  on  which 
the  review  is  expected  to  be  completed. 

h.  For  personnel  related  records  final 
Civil  Service  Commission  determination  may 
apply  within  30  working  days  following  the 
procedures  explained  above. 

6.  Personal  Identification  Requirements 

a.  Disclosure  of  personal  records  requires 
that  the  Individual  produce  an  identification 
card;  employee  identification,  annuitant 
identification.  Medicare  card,  or  driver’s  li¬ 
cense  are  examples.  For  records  disclosed  by 
mail,  the  Administration  will  require  iden¬ 
tifying  information  to  locate  the  record,  i.e , 
employee  identification  number,  name  date 
of  birth,  or  social  security  number.  A  com¬ 
parison  of  the  signature  of  the  requester  and 
those  in  the  record  will  be  used  to  deter¬ 
mine  identity. 

b.  If  an  individual  can  provide  no  suita¬ 
ble  documents  for  identification,  the  Ad¬ 
ministration  requires  a  signed  statement  as¬ 
serting  identity  and  stipulating  that  the 
individual  tmderstands  that  knowingly  or 
willfully  seeking  or  obtaining  ac-e'-s  to  rec¬ 


ords  sbout  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  fine  of  up  to  $5,000 
under  citation  8(1)  8  at  the  Privacy  Act. 

Appendix  I 

SAINT  LAWRENCE  SEAWAT  DEVELOPMENT 
CORPORATION 

1.  Introduction.  This  Appendix,  with  re¬ 
spect  to  the  Saint  Lawrence  Seaway  Devel¬ 
opment  Corporation: 

a.  Describes  the  places  and  times  at  which 
records  will  be  available  for  inspection  and 

copying; 

b.  Indicates  the  systems  of  records  main¬ 
tained; 

c.  Identifies  the  officials  having  authority 
to  deny  requests  for  access  to  records; 

d.  Describes  the  procedures  to  be  followed 
in  requesting  correction  of  a  record;  and 

e.  Describes  identification  requirements 
which  may  be  in  addition  to  those  delineated 
in  paragraph  10.35  of  these  regulations. 

2.  Availability  for  Inspection  and  Copying. 

a.  Place  and  time  for  records  inspection  and 
copying:  Saint  Lawrence  Seaway  Develop¬ 
ment  Corporation,  Administration  Building, 
Andrews  Street,  Messena,  New  York  13662, 
Massena  Office:  9:00  a.m.-4:00  p.m. 

b.  Systems  of  records  located  at  each  facil¬ 
ity:  Administration  Building:  Biographical 
Files.  Claimants  under  Federal  Tort  Claims 
Act,  Data  Automation  Program  Records,  Em¬ 
ployees’  Compensation  Records,  Personnel 
Convenience  Files.  Operations  Building:  Per- 

*  sonnel  Convenience  Files.  Maintenance 
Building:  Personnel  Convenience  Files.  Office 
of  Administrator;  Personnel  Convenience 
Files. 

c.  Official  having  authority  to  deny  re¬ 
quests  for  di’dosure  of  records  under  this 
part: 

Resident  Manager,  Saint  Lawrence  Seaway 
Development  Corporation,  Administration 
Building,  Andrew^  Street,  Massena.  New  York 
13662 


3.  Systems  of  Records:  A  complete  listing 
of  the  systems  of  records  maintained  by  the 
Saint  Lawrence  Seaway  Development  Corpo¬ 
ration  has  been  published  in  the  Federal 
Register  as  follows : 

a.  August  27.  1975,  pages  38887-38888 

b.  November  19,  1975,  pages  53989-53990 

4.  Acoess  to  Records:  Each  individual  de¬ 
siring  to  determine  whether  a  record  per¬ 
taining  to  him  is  contained  in  a  system  of 
records  or  to  obtain  a  copy  of  such  record, 
shall  make  his  request  in  writing  -to  the  ad¬ 
dress  provided  in  Section  2  of  this  Appendix. 
Each  request  should  specify  the  name  of  the 
requesting  individual  and  the  Bystem  of  rec¬ 
ords  in  which  the  subject  record  is  located 
or  thought  to  be  located. 

5.  Requests  to  correct  or  alter  a  record: 

a.  Any  person  who  desires  to  have  their 
own  record  corrected,  shall  submit  a  written 
request. 

b.  Only  the  individual  to  whom  the  record 
pertains  may  make  the  written  request  and 
it  must  be  signed  by  that  person. 

c.  Request  should  state  the  reasons  the 
record  should  be  corrected. 

d.  State  that  the  request  is  made  pursuant 
to  the  Privacy  Act  or  mark  Privacy  Act 
Amendment  Request  on  the  envelope. 

e.  Requests  for  correction  of  records  shall 
be  submitted  to  the  Personnel  Officer,  Saint 
Lawrence  Seaway  Development  Corporation, 
Administration  Building,  Andrews  Street, 
Massena,  New  York  13662. 

6.  Personal  identification  requirements: 
Refer  to  subsection  10.35  for  normal  require¬ 
ments.  In  those  cases  involving  mall  requests 
for  sensitive  records,  i.e. — medical  records, 
the  requestor's  signature  shall  be  notarized. 

Appendix  J 

materials  transportation  bureau 

The  Materials  Transportation  Bureau  re¬ 
quires  only  the  general  rules  of  Part  10  (49 
CFR  Part  10) . 
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